Criteria 1.2.2:

Percentage of students enrolled in Certificate/ Value added courses and
also completed online courses of MOOCs, SWAYAM, NPTEL etc. as
against the total number of students during the last five years.

Findings of DVV:

1.HEI is requested to kindly provide revised data, according to the
changes done in the above related metric id. 1.2.1. 2. Kindly provide
year wise list of the students enrolled in the program with sealed and
signed of competent authority for the last five years. 3. Kindly provide
model certificate of each course for the last five years. 4. Kindly note
that certificate for the Yoga are provided, which is not mentioned in this
metric and above related metric id 1.2.1. Please relook and provide the
correct revise data. 5. Kindly provide certificates of students, for each
year, year-wise, course wise for the last five years, which is mandatory
to support the claim. 6. Kindly provide the attendance sheets with the
signature of the students, year-wise for the last five years.

Response:

1. Details of Certificate/Value added courses offered like Notice,
Syllabus, Time Table, List of Students Enrolled, Attendance and
Sample Certificates for last five years are attached. (Appendix-I)
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\ b -9
= Date ~093-09- 1oy
The Principal,

Shamrao Bapu Kapgate Arts college Sakoli Dist-Bhandara.

Subject:- Permission to start a certificate course in ;Communication skills and personality
Development

i
Dear sir .

With reference to the subject mentioned above | request you to grant the permission to

start a certificate course in ,Communication skills and Personality Development,for our students

from—2.0 Yl %E—P '\—e"""\\ﬂe’f 20\9

Therefore | humbly request you to consider this proposal and permit me to start this
Course as per the schedule.

Thanking you.

S our Faithfully,

Shri Ganesh M.Pathode 3

HOD, English

CTIOANING SR e
S.B.K Arts College Sakeu
Dist. Bhandara

Co-ordinator, IQAC
S.B. K Art's College
Sakoli, Distt. Bhandara

o
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¥ Secondary Education Society’s

" SHAMRAO BAPU KAPGATE ART'S COLLEGE

Near N.H.06, Ambedkar Ward, Toli Ward No.04, SAKOLI.
Tah .- Sakoli, Dist.-Bhandara (M.S.) 441 802

2 <
AT T Fay

¢
Web.-www.sbkac.co.in Email-sbk.college @rediffmail com = (07186) 236300
RefNo. SBKACS/ 2.23 A /{MC’ Date ..)1|.9.12014......
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Faes \ T

Co-ordinator, IQAC

S.B.K.Art's College (Sl ) )‘ 2 BOE Ermc&ﬂﬂg
i, Di \B T it e
Sakoli, Distt. Bhandara \,\ _ /{r,{i"{ Sakoll Dist. Bhandara
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SFFICIATING PRINCIPAL

S.B.K Arts College Sakel ’

Co-ordinator, IQAC Dist. Bhandata

S.B. K. Art's College
Sakoli, Distt. Bhandara
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Shamrao Bapu Kapgate Arts College Sakoli

Certificate course in communication skills and Personality Development

Department of English

Notice
Bate L 126G -3-017

All the students of B.A.first year second year and B.A.final year are hereby informed that the
Department of English will be conducting a certificate course on ;Communication Skills and
Personality Deuelopment‘from...?7..Q..‘.‘..Q.S..‘.‘..?':Q]glnterested students can register their
: names for the course to Mr. Ganesh M.Pathode,HOD of English. The last date of registration is
: ‘ \ %-...QS.:%QLQ..The duration of the course will be atleast 30 contact hours.The intake capacity

for this course is €0 students. After the successful completion of the course certificate from the ' 4

institution will be awarded to the students.The schedule of the course will be notified on the

notice board shortly.

Ganesh M. Pathode 1

HOD, English

: ;?E ‘;?gc(i:%?\lege S.B.K.Arts Coll.Sakoli

Sakoli, Dist. Bha ndarz

Gies

OFFICIATING PRINCIPAL
3. B. K. Arts Cellege Sakol
T Dist. Bhandara

S.B.K.Art's College -
Sakoli; Distt. Bhandara

Ak
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SCHEDULE

\ Date Day Time Course Content
20-89 - \9 1.  M-4si\-Y4s | Communication : Nature and Meaning
2\469-19 | 2. |\w-usk\-us| Elements of Communication
";__QA 69 -\9 3. hus Yo \-4s| Types of Communication

92.5109-\3 4. lw-usAs \-us| Functions of Communication
2669~ \9 5 fi-lek-Us Eﬁ:l;;sﬂoofnCommumcatlon and their
23169~ \9 6.  I\i-45 ke \-ys| Principles of Better Communication
o\4{16-\3 7. hrus &0 \-u s | Personality Development Tips
62\t - \9 8.  [\WWusS s \'ug| Public Speaking
slq\s -\9 9. \wush \'u4s| Body Language
63-iv- \S 10.  |lwus y VUS| What is Goal Setting
o}-1o-\9 11.  \wus kb \-us| Interview Technique
o3r\e-\9 12.  h-us ke vUs | Time Management
\61lo-\3 13.  |Wus ¥\ U5 | Leadership Skills
\Lilb - \39 14, |wus ks \ug !ntroduction to Group Discussion and
o its Importance
\6-16-\19 15. |\Wus Y US| positive Attitude

Program Coordinator

Cromegh ™M Ralod-e

Co-ordinator, IQAC
S.B.K.Art's College
Sakoli, Distt. Bhandara

Principal

Dalple

Off. Principal
S B. K. Arts College
Sakofi, Dist. Bhandara
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Shamrao Bapu Kapgate Arts college Sakoli
DEPARTMENT OF ENGLISH
CERTIFICATE COURSE IN COMMUNICATION SKILLS AND PERSONALITY DEVELOPMENT

Structure and syllabus

| "“‘\Obiectives

| 1].To build self-confidence and self-esteem of the students

2] To sensitize them about proper behavior in formal and informal circumstances
3] To develop certain positive trends in personality

4] To develop skills and techniques necessary for effective comm unication

Open for..............BAALILHI
Enrollment

Maximum 60 students

Teaching Hours............30 contact Hours

Examination

Examination will be held for 50 marks.It will be assigned for oral/practical work.The final
grade as below.

S.N. Performance Grade Marks

a outstanding O Grade 70% and above
2 First class A Grade 60% to 70%

3 second class B Grade 50% to 60%

4 Pass class C Grade 40% to 50%

5 Fail D Grade Below 40%

Off. Pri£cipal'

Co-ordinator, IQAC
S.B.K Art's College S. B. K. Arts College
Sakoli, Distt. Bhandara Sakoli, Dist. Bhandara




NAME OF THE VALUE ADDED PROGRAM :-
Communication Skills and Personality Development
SUBJECT :- English
SEsSIoN:- 29\~ 20 puRATION:- 30 Hrs cLass A- 1, T, O
PROGRAM COORDINATOR :- Prof. Ganesh M. Pathode ‘
SYLLABUS/ COURSE CONTENT '

Sr. Course Content Number
No. of Hours
\ L. ‘ Communication : Nature and Meaning 02 ’
[ 2 l Elements of Communication 02 |
3. | Types of Communication ' 02 }
4. | Functions of Communication 02 |
5. | Barriers of Communication and their Elimination 02 |
6. | Principles of Better Communication 02
7. | Personality — Meaning and Types 02 £
8. | Public Speaking 02
9. | Body Language 02
10. | Goal Setting 02
11. | Interview Teachnique 02
12. | Time Management 02
13. | Leadership Skills 02
14. | Group Discussion - \02
15. | positive Attitude i
Principal

Program Coordinator

3 i \&
C’F*/'Oeé\’\- m- %W\DC}-Q/ "8, B?l{.pA?tns C%?lege

¢akoli, Dist. Bhand=""

1

Co-ordinator, IQAC
S.B. K. Art's College
Sakoli, Distt. Bhandara
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Syllabus

[Communicative skills and Personality Development ]

1. Communication skills

*Nature of communication

». *Process of communication

*Elements of communication
*Types of communication
*Barriers of communication
*Functions of communication
2. Personality-Meaning and types
*personality-Definition and Meaning
*Different types of personality
*Importance of character in personality Development
*Personality Development Tips
3. Public Speaking
*Introduction to public speaking
*Overcoming nervousness
*Types of Public speaking
*Effective use of visual aids
4. Body language
*Body language and its importance
*Communicating with your body
*Facial Expression
5. Goal setting
*What is Goal setting
*|mproving motivation and increasing productivity
*\Wise Time Management

*Effective Tips for completing Tasks P

S.B.K Art's College

Sakoii, Distt. Bhandara
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Y r

:o-oirdinator, IQAC

| 6.nterview Technique

*General introduction to an interview
*Preparation Tips-Before,During,and after the interview
*Techniques that interviewers employ
*Types of interviews and selection methods
*How to tackle frequently asked interview Questions
7.Time Management \
*What is Time Managemehf‘t
*Common Time Managehé'nt Mistakes
*Time management challenges

*Role of Goal setting and concentration in Time Management
*Role of self-motivation in Time Management

8. Leadership Skills
*What is Leadership
*Importance of Leadership
*Becoming Leader
*Leadership styles

9. Group Discussion
*Introduction to Group discussion and its importance
*Tips for successful Group Discussion

10. Positive Attitude
*Different approaches and Backgrounds
*Defining your own style and Behaviour
*Understanding why people behave negatively
*Problem solving
*Dealing with Demotivated negative people

*personal Development Action plan

@ﬂ{ﬁw@
Off. Princtpal

S. B. K. Arts College

S. B. K. Art's College Sakoli, Dist. Bhandara

Sakoli, Distt. Bhandara

A K i il £




SHAMRAO BAPU KAPGATE ARTS COLLEGE SAKOLI, DIST.-BHAIXDARA
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SHAMRAO BAPU KAPGATE ARTS COLLEGE SAKOLI, DIST.-BHANDARA
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[ SHAMRAO BAPU KAPGATE ARTS COLLEGE SAKOLI, DIST. BHANDARA
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! SHAMRAO BAPU KAPGATE ARTS COLLEGE SAKOLI, DIST BHANDARA
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Secondary Education Society’s

72 SHAMRAO BAPU KAPGATE ART'S COLLEGE
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Secondary Education Society’s

72\ SHAMRAQ BAPU KAPGATE ART'S COLLEGE

Near N.H.06, Ambedkar Ward, Toli Ward No.04, SAKOLI.
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NAME OF THE ADD ON/CERTIFICATE PROGRAM:-

Short term course on Awareness of GST in India _

SESSION:- 2019-20 DURATION:- 30 Hrs. CLASS:- B.A.L, IL, TII

PROGRAM COORDINATOR:- Mr. Vijay A. Darwade

' SYLLABUS/ COURSE CONTENT

Sakoli, Distt. Bhandara

Sr. Course Content Number of
No. Hours
01. | ShrewdY wgoret w10 2
02. | sarder Shewdar yamw 2
03. | shrewdrar wra >
04. | smamcher Shewrdiqdier v g 2
05. | shewdrr wess, >
06. | SHuwdrr fiara 3 FI0aTT F2 FAed ), 2
07. | ftFrar 3@ snfor g 2
08. | sievy -
09. | wrareE- =
10. | R >
11. | F{Er waEr FaEdd & 9T 2
12. | fisiiewe / vasiieadr Fm™er 2016 2
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A

Date:- 1\ -\2_-202D

To,

The Principal,

Shamrao Bapu Kapgate Arts collega Sakoli Dist-Bhandara.

Subjer:t:— Permission to start a certificate course in ,Commurication skills and personality Developmeiit ;

Dear sir J
With reference to the subject mentioned above | request you to grant the permission to start a ‘

Fe ; - 6] =202
certificate course in ,Communication skills and Personality Development,for our students from-L20] - ‘

Therefore | humbly request you to consider this proposal and permit me to start this course as
per the schedule.

Thanking you.

YOEr Faithfullﬁ,

Shiri &-=2sh M.Pathode
HOD, English




Secondary Education Society’s

f7:x) SHAMRAO BAPU KAPGATE ART'S COLLEGE

Near N.H.06, Ambedkar Ward, Toli Ward No.04, SAKOLI.

Tah.- Sakoli, Dist.-Bhandara (M.S.) 441 802
Web.-www.sbkac.co.in Email-sbk.college @rediffmail.com = (07186) 236300

Ref:No. SBKACS/ ...6.!.6/A/4w Date ﬂé{ﬁZfo:m
ufe,

At o TR TR,

Tt v ygE

F fewa — Communication skills and personality Development a7 favaTaR FAMOGT TgmEq & FHOgHE!
&

Ty —
T ARieg,

fax. wam, fidte, qota aufen foemafedt S0 fasmma® smaor Communication skills and personality

Development &1 fUaeR yHOI S{HEHFH & A WA MAMSS €. a1 Y YT TGS

IHFH 00— 02} AT FAA GF FWIH WA T [GIHIST 0417 A 378

Off. Principal
S. B. K. Arts College
Sakoli, Dist. Bhandara




Shamrao Bapu Kapgate Arts College Sakoli

Certificate course in communication skills and Personality Development

Department of English

Notice

All the students of B.A.first year second year and B.A.final year are hereby informed that the
Department of English will be conducting a certificate course on ;Communication Skills and
Personality Development'from.Q.\..’.‘...Q..\..T..?.'..Q.:‘?T.l...lnterested students can register their
names for the course to Mr. Ganesh M.Pathode,HOD of English. Fhe last date of registration is
'3 A~V 2 00 6The duration of the course will be atleast 30 contact hours.The intake capacity
for this course isGO students. After the successful completion of the course certificate from the

institution will be awarded to the students.The schedule of the course will be notified on the

notice board shortly.

Ganesh M. Pathode
HOD, English
S.B.K.Arts Coll. Sakoli
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Co-ordinator, IQAC
S.B. K. Art's College
Sakoli, Distt. Bhandara

Off, Principal
S. B. K. Arts College
Sakoli, Dist. Bhandara
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OFFICIATING PRINCIPAL

S.B.K. Arts Callege Sakel
Dist. Bhandara



SCHEDULE

T Date \ Day ‘ Time Course Content

\0\-—0\ - Lo\ \ L. Wus o \-ug Communication : Nature and Meaning
\0’1—'0\— 202\ | 2 [WUuS ks \-U4S | Elements of Communication
EL\-D\ - 7o) 3. WUuS )(n \-U§ | Types of Communication
65-0\ ~ 20| 4

AU S e \-u S Functions of Communication

66-0\ 02\ 5. [1n-us o vus Be?rri.ers .of Communication and their
Elimination
6 4-6\~2-072-) 6. \\us Ao \-Y g | Principles of Better Communication
69-0\~207) 7. [\W-U4 S Yo \-U4 § | Personality Development Tips
W-6\-202) | 8 [W-uSA4e \-US | Public Speaking
9.

f” \L-6\ -0 Wus§ 550 \-US | Body Language

|- 61 ~ Lo 10.\\-U 5 A» \-US | What is Goal Setting
\L -6\ ~ 20y 11.[W -4 S do \-U S | Interview Technique
13- 6\ ~ 202 12.\0-US Ao \-US | Time Management

\g-0\ ~ 2o 13.1-Us ko VUS| Leadership Skills
'J-b—b\-’l—n’l]

14U do \-us !ntr:oductlon to Group Discussion and
its importance

q—\—b\-—%’i\ 15.\\-4 S A° \-US | Positive Attitude

PrinciZal :

Off. Principal
S. B. K. Arts College
Sakoli, Dist. Bhandara

Program Coordinator

w
Qmm%M e Q\WU&Q/

I

OFFICIATING PRINCIPAL
S.B.K Arts Callege Sakels
Dist. Bhandara

Co-ordinator, IQAC
S.B. K. Art's College
Sakoli, Distt. Bhandarg




Shamrao Bapu Kapgate Arts college Sakoli
DEPARTMENT OF ENGLISH
CERTIFICATE COURSE IN COMMUNICATION SKILLS AND PERSONALITY DEVELOPMENT

Structure and syllabus
Objectives
1) To build self-confidence and self-esteem of the students
2] To sensitize them about proper behavior in formal and informal circumstances
3] To develop certain positive trends in personality
4] To develop skills and techniques necessary for effective communication
Open for......cccoeeeeee. BALILI
Enroilment
Maximum 60 students
Teaching Hours............30 contact Hours
Examination

Examination will be held for 50 marks.It will be assigned for oral/practical work.

The final grade as below.

S.N. Performance Grade Marks

1 outstanding O Grade 70% and above

2 First class A Grade 60% to 70%
13 second class B Grade 50% to 60%

4 Pass class C Grade 40% to 50%

5 Fail D Grade Below 40%

o

Off. Principal
S. B. K. Arts College
Sakoli, Dist. Bhandara

Co-ordinator, IQAC
S.B.K. Art's College
Sakoli, Distt. Bhandara




NAME OF THE VALUE ADDED PROGRAM :- CERTIFICATE COURSE

Communication Skills and Personality Development

SUBJECT :- English

PROGRAM COORDINATOR :- Prof. Ganesh M. Pathode
SYLLABUS/ COURSE CONTENT

SESSION:- DURATION:- Hrs. CLASS

V Sr. Number
Course Content
No. of Hours
I. | Communication : Nature and Meaning 02
2. | Elements of Communication 02
S 3. | Types of Communication 02
? 4. | Functions of Communication 02
5. | Barriers of Communication and their Elimination 02
6. | Principles of Better Communication 02
7. | Personality — Meaning and Types 02
8. | Public Speaking 02
9. | Body Language 02
10. | Goal Setting 02
11. | Interview Teachnique 02
e 12. | Time Management 02
13. | Leadership Skills 02
14. | Group Discussion 02
15. | Positive Attitude 02

BB

A, B. K Art's
Sakoli, Distt. gy,

Ouege
andara

rincipal
Off, Principal

S.B. K. Arts College
sakoli, Dist. Bhandara

C S

OFFICIATING PRINCI®AL
S. B.K. Arts Callege Saxoli
Dist. Bhandare
e i



25

Syllabus

[Communicative skills and Personality Development |

1. Communication skills

*Nature of communication
*Process of communication
*Elements of communication
*Types of communication
*Barriers of communication
*Functions of communication
2. Personality-Meaning and types
*Personality-Definition and Meaning
*Different types of personality
*Importance of character in personality Development
*Personality Development Tips
3. Public Speaking
*Introduction to public speaking
*Overcoming nervousness
*Types of Public speaking

*Effective use of visual aids

s 4, Body language

@ﬁm«—\gh Q\'

*Body language and its importance
*Communicating with your body
*Facial Expression

5. Goal setting
*What is Goal setting
*Improving motivation and increasing productivity
*Wise Time Management

*Effective Tips for completing Tasks-= =

Co-ordinator, IQAC
S.B.K. Art's College
Sakoli, Distt. Bhandara

FFICIATING PUMCIA
S‘.Ji. K. Arts College Sakoli
Dist. Bhandara

e




[ Interview Technique
*General introduction to an interview

*Preparation Tips-Before,During,and after the interview

*Techniques that interviewers employ
*Types of interviews and selection methods

*How to tackle frequently asked interview Questions
c'} . Time Management
o *What is Time Management
*Common Time Management Mistakes
*Time management challenges
73 *Role of Goal setting and concentration in Time Management
*Role of self-motivation in Time Management
8. Leadership Skills
*What is Leadership
*Importance of Leadership
*Becoming Leader
*Leadership styles
9. Group Discussion
*Introduction to Group discussion and its importance
Sassig *Tips for successful Group Discussion
10. Positive Attitude
*Different approaches and Backgrounds
*Defining your own style and Behaviour
*Understanding why people behave negatively

*Problem solving

*Dealing with Demotivated negative people

*Personal Development Action plan ( )72) ,!%CU
 Kap Off. Principal

S. B. K. Arts College
Co—oEd.inator, IQAC

Sakoli, Dist. Bhandara
S.B. K. Art's College
Sakoli, Distt. Bhandara
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NAME OF THE ADD ON/CERTIFICATE PROGRAM:-
Short term course on Awareness of GST in India
SESSION:- 2020-21 DURATION:- 30 Hrs. CLASS:- B.A.L I1, 111

PROGRAM COORDINATOR:- Mr. Vijay A. Darwade

SYLLABUS/ COURSE CONTENT

Sr. No. Course Content Number of
Hours

1. ShUEET FEUTSY F 2

2. AT SieHeET 9ar a4

<2 3. STHEET B 2
e 4. FRET STeEagdi X g 2
5. SHTHSI g2, 2

6. Sheadar e F#0 oI %a?r Fed S, g

7. ORI e oY fAger 2

8. Argofr 2

9. FIATelA- 2

10. =g 2

11. AT TXATEr FEAdadel T Hrd 2

;; 12. driowdy / vgsiewer  raer 2016 2
13. USHlicHS SATTHST FHIdal 2016 2

14. Shroad alrar oA 2

15. SITCEET 3HeeTa AdleT eI 2
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Secondary Education Society’s

A SHAMRAD BAPU KAPGATE ART’S COLLEGE
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25 | Kavita Fagolal Mandwatkar P f glLAIFPIP PP PIlPI\P plrPIP P
26 |  Kiran Fulchand Bawane I ELEE EIPIFE I CIBILEIPIP|PIPIE
27 Kirti Duryodhan Puram P P P P & “ 5 P P ?‘ F £ P P E
28 Komal Shamrao Kaware P F P P P P P P .P }9 P P P P
29 | Komal Nitaram Urkude PiFlelPlp pleleleirlplplP P
20 Komal Vishwanath Patole P F P P glplelel ple lP P PP
31 Kunal Gaurishankar Pande P P P P £ P ?\ P {J P ﬂ p P{ f P
32 Kunda Kishor Bhendarkar _ P P P P _P P P P F> FJ p §J ? .P ]O
| 33 | LaxmiBhaurao Meshram P i PlO|P p P P plplp [2 PP P
3 | LoxmiMarotiVikey ) Pip plplPlp plplelelP plelflp
L"'s Lokesh Omkar Masram U%I PF;\ LP P P P P ,9 P P P PP P FD

S. B. K. Arts College Sakol
Nict Bhandara




NAME OF THE VALUE ADDED PROGRAM :-

SHAMRAO BAPU KAPGATE ARTS COLLEGE SAKOLI, DIST. -.BHANDARA

 SUBJECT - SESSION :- 2020 -2021 CLASS-B.A. Ist
| ATTENDANCE
;E Name of Student/ Day _}'}1’;5? bz_y o;,:} oj;- oSS' cho?l c:s_?-'\% ‘1‘(\) ‘;21 “1‘% é.‘i_ 11154 31,5)2%{(
i 36 | Lokeshwar Ishwardas Bhendarkar & f) el Sl S e Pk ZlizaE JD
37 | Mangesh Jagdish Kapgate P P\ P P P p PP PP P P f9 P f7
:3_ Manohar Hivraj Sayam f’ f) P ’0 pPlelp p P P 1/ 10 P P 70
_3_9 Minakshi Mandhukar Bachalkar pPlpiPIPIP |XIP PlpP|P p PP p %
[ %0 | Mo.safar Javed Vindhani plplplplple g |#xlP | PIPLP PP\
41 | Monika Homraj Kalpate 1') PALE: P P |7 PlP AP P 4 19 p 2
42 | Mukesh Ashok Raut PP PlPIPlP PP p|P f? F P PP
43 |  Naneshwari Waman Waghade fJ PLPIPIALP i PP P il PP
;_44 Neha Manoj Tilgame a2 liEll 1') P P P F ﬁ P F p P
45 | Neha Ramchandra Gota ple lPlPlPIP 1P P IP g le AP LP]
Progm%r P"“Cipm .
OFFICIATING PRINCIPAL
S.B.K. Arts Cotlege Sakeli
Dist. Bhandara
U

;

g

Co-ordinator, IQAC
S.B.K. Art's College
Sakoli, Distt. Bhandara

Gh_

OFFICIATING PRINCIPAL

S.B.K. Arts Callage Sakol)
Dist. Bhandara
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Application
i S e
To

The Principal

Shamrao Bapu Kapgate Arts College Sakoli

Subject :- Permission to start a certificate course in ‘Communication Skills and

Personality Development’.

Dear Sir

- *

With reference to the subject mentioned above | request you to grant the

----------------------------------------------------------------

Therefore. | humbly request you to consider this proposal and permit me to start

this course as per the schedule, :

Thanking You.

—

Yours Faithfully
Ganesh M Pathode

‘. HOD (English)

M K0H R
OFFICIATING PRINCIPAL \
S.B. KbArts College Sakali ™
ist. Bhandara
Co-ord naFogéll;%
_B.K.Arts
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Secondary Education Society s

SHAMRAO BAPU KAPGATE ART’S COLLEG

Near N.H.06, Ambedkar Ward, Toli Ward No.04, SAKGL]

! Tal - Sakoli. Dist.-Bhandara (M.S.) 441 802
Web.-www.sbkac.co.in Email-sbk.college @rediffmail com & (07186) 2363

RelNo. SBKACS! oo Date 2508 -207Z|

B g,
St Ty wtE TR,

f59@ — Communication skills and personality Developmeént 31 ¥R FANTHR AE+4 & FOGE

fau. wam, f&dra, 7419 aurn faamigrer 3yt [9mas 39 Communication skills and personality

Development a1 RUGER WHIUI STUNEH g6 HUAN TN AAMG® M. T TES FNEGT FEOTE

ﬁ,. HAEFT 300\ 0 VLA T GE FUAE TaA §I RVIST <A A AR

eI Lg :
OFFICIATING PRINCIPAL

8. B. K. Arts College Sakoli
Dist. Bhandara

o

OFFICIATING PRINCIPAL.
S.B.K Arts College Sakoli

cg—ordinator, 1QAC Dist. Bhandara
s.B.K. Art's College

gakoli, Distt. Bhandara
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SHAMRAO BAPU KAPGATE ARTS COLLEGE SAKOLI

Certificate course in Communication Skills and Personality Development

Department of English

NOTICE

-------------

All the students of B.A.hs/t,Second and Final year are hereby informed that the
Department of English will be conducting a certificate course on ‘Communication
Skills and Personality Development’ from Q\“ﬂﬁs-“%@\lnterested
students can register their names for the course to Mr.Ganesh M..Pathode HOD
of English.The last date of registration lsgqﬁzﬁg’%ﬂﬂlThe duration of
the course will be atleast 30 contact hours.The intake capacity for this course is 60 |
students.After the successful completion of the course,certificate from the

institution will be awarded to the students.The schedule of the course will be

- notified on the notice board shortly,

Ganesh M.Pathode
HOD,English
S.B.K.Arts college Sakoli.
Co-ordinator, IQAC.

S.B.K Art's College
Sakoli, Distt. Bhandara

»

OFFICIATING BRINCIPAL
S.BK Arts College Sakoly
Dist. Bhandara

Date :-“-"6"08 '%2"
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Co-ordinator, IQAC

S.B. K. Art's College
Sakoli, Distt. Bhandara




SCHEDULE

S.B.K Art's College
Sakoli, Distt. Bhandara

Co-ordinator, IQAC

S.B.K Art's College
Sakali, Distt. Bhandara

Date Time Course Content

O\-09-262\ L \2-30 To 2 30| Communication : Nature and Meaning
52-09-%01| 2, |y2:3s T 2- 3 | Elements of Communication®

03~ 9 202\ | 3. ha-2s To 230 Types of Communication

ol- 09" Zen)| 4 12236 To 2-30 Functions of Communication

: : rriers of Communication and their

oF eIt sl 00 |t |

0B~ 09-2e2|| 6. [{2-36 - 230 | Principles of Better Communication
09-693-2e1)| 7. [\2-36 - L-30 | Personality Development Tips
A-69-202)| 8 [\2-30-2-30 |Public Speaking

? \3-09-~ 22\ | 9. \2-30-2-T30 |BodyLanguage
' \h- 69- 202 10.{\2.- 30 -2~ Bp | What is Goal Setting

165-Q9-202\ | 1L[{2-30- 2- Do |Interview Technique

16-09-702\| 12.42-30-2-B0 |Time Management

\3-89-2e2| 13.\2-%0-2- B0 |Leadership Skills

| B-69-2e1 | 14\ 2-30-2 20 !ntToduction to Group Discussion and

its importance
26-03"%%\| 15./\2-30-2-0 | Positive Attitude
Mr . Principal

Co-ordinator, IQAC OFFICIATING PRINCIPAL

S, B. K Arts College Sakol
Dist. Bhandara

OFFICIATING p
S' K Arts Eg“
Dist, gh

RINCIPAL

ege Sakaly
andara
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Shamrao Bapu Kapgate Arts college Sakoli

ad = - Rine) \ DEPARTMENT OF ENGLISH
CERTIFICATE COURSE IN COMMUNICATION SKILLS AND PERSONALITY DEVELOPMENT

o AT - =

N -

Structure and syllabus
Objectives _
1] To build self-confidence and self-esteem of the students

2] To sensitize them about proper behavior in formal and informal circumstances
3] To develop certain positive trends in personality

4] To develop skills and techniques necessary for effective communication

Open for............:......mhm B e T

Enrollment 3 :
Maximum 60 students ol 5
Teaching Hours............30 contact Hours
Examination % —

Examination will be held for 50 marks.lf will be assigned for oral/practical work.The final
grade as below.

'[_S.N. | Performance ' Grade . Marks
1 outstanding . © Grade | 70% and above
12 First class ' A Grade | 60% to 70%
3 second class ' B Grade ' 50% to 60%
| 4 Pass class "C Grade | 40% to 50%
5 Fail ' D Grade ' Below 40%

$ ~: § ; ; - ;
; OFFIEIATINGQNNCIP!L

S. B, K. Arts College Sakob
Dist. Bhandara

G\

F'-MATWU PRINCIPA
S B.K Arts College Sakuh
Dist. Bhanrfara
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NAME OF THE VALUE ADDED PROGRAM :- CERTIFICATE COURSE
Communication Skills and Personality Developmeﬁt '
SUBJECT :- English
SESSION:- 20 2-\ - L DURATION:- 20 W15 Hrs. CLASS: B -A-Y
PROGRAM COORDINATOR :- Prof. Ganesh M. Pz;thode
SYLLABUS/ COURSE CONTENT

Sr. - | Number |
Course Content
No. : of Hours
1. | Communication : Nature and Meaning - 02
2. | Elements of Communication 02
3. | Types of Communication 02
4. | Functions of Communication | 02
5. | Barriers of Communication and their Elimination 02
6. | Principles of Better Communication - 02
7. | Personality — Meaning and Types _ 02
8. | Public Speaking 02
9. | Body Language 02
10. | Goal Setting 02 3
: 11. | Interview Teachnique 02
12. | Time Management 02
13. | Leadership Skills 02
14. | Group Discussion 02
15. | positive Attitude 02
Al
Program Coordinator .4 5 Principal
: - ' GFFICIATING PRINCIPAL
5. B K Artg College 2K
: Mandaﬁ

B

.UFFILIATING ;‘m:a,;:-h:.
S. B. K. Aris College Sakoli
Dist. Bhandara

————

Co-ordinator, IQAC
S, B. K. Art's College ”
Sakoli, Distt. Bhandara




Syllabus

[Communicative skills and Personality Development ]

1. Communication skills R S W %
*Nature of comnunication

*Process of communication

*Elements of communication
*Types of communication
“*Barriers of communication - |
*Functions of communication

2. Personality-Meaning and types

*Personality-Definition and Meaning

*Different types of personality

*Importance of character in personality Development
*Personality Development Tips
3. Public Speaking
*Introduction to public speaking
*Overcoming nervousness

~ *Types of Public speaking

*Effective use of visual aids
4. Body language :

: *Body language and its importance
*Communicating with your body
*Facial Expression

5. Goal setting

*What is Goal setting

*Improving motivation and increasing productivity
*Wise Time Management

L]

B e
*Effective Tips for com plet|n?‘igﬂ!:ia,Ug,:(}(.é_J

RIHE\PM
'. “’ Dt e OFFICIATING BRINCPAL
Co-ordinator, llfllAC \(\, il : S.BK Arts College S8
. B.K.Art'sCollege - :

s ghandara -
Sﬁkoh Distt. Bhandara

e ———
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P
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2 6. nterview Technique

*@General introduction to an interview
*Prgpara’t‘non ﬁps—Before,During,and after the interview
' *Techni.ques that interviewers employ
*Types of interviews and selection methods

*How to tackle frequently asked interview Questions

7. Time Management

_ *What is Time Management
*Common Time Management Mistakes
*Time management challenges I
f *Role of Goal setting and concentration in Time Management
*Role of self-motivation in Time Management
8. Leadership Skills ’
*What is Leadership
*|mportance of Leadership
*Becoming Leader
*| eadership styles

9. Group Discussion

*|ntroduction to Group discussion and its importance
#Tips for successful Group Discussion

10. Positive Attitude

*pifferent approaches and Backgrounds

| *pefining your OwWn style and Behaviour

| ' *nderstanding why people behave negatively
|
' *problem solving ,

*Dealing with Demotivated negative people /
Action plan

*personal Development

Co-ordinator; 1QAC

. S.B.K Art's College
sakoli, Distt Bhandara. .
I - / : - S




D, AT

|

"\ M
. GHAMRAO BAPU KAPGATE ARTS CQLLEGE SAKOLI, DIST.-BHANDARA

WNAMEOFTHE VALUE ADDED PROGRAM :- CoMmumiesim 5% \\g = M"‘“‘\’b Fenelppmes]

SUBJECT - gf\%\\s\,\, SESSION :- 2021 -2022 CLASS-B.A. Ist
ATTENDANCE
Name of Student! Day| Doy l‘—,.}l 2o RPN il 1 % |2»
101e (0ol plelol9|PIPI0If ¢If
[olole(eleTelolpleiplpie vlPlp |
ﬂ Ku.Sapana Ghanshyam Warkade \p P \? 'p ? \9 ? ? ? P P ? ? ? ?
E | Kushital Ashok Badwaik 1Plpiplelelelple(p (PP DL P
_5_ \ Ku.Swati Kuresh Madavi \? Q PlplY P Y Py PP (oIVELY: [
6 \ Ku.Tekeshwari Ghanshyam Chaudhari \? \ AR% \9 1% \9 Y \9 1% \9 1% ¢ F P
7 | KuUrwashi Sharad Bodhankar lelelelelelplP|p(P]P|P PP Ak
8 \ Ku.Vaishnavi Rukmaji Puyed \PJP ? P ? \9 P \9 P P ? ? 4 V ?
> \ Ku.Viveka Namdeo Gajbhiye \ P \ 'f 1% PIP|IPIPIY PP 1Y Y ? ? ‘?
\ 10 \ Ku.Yuneshwari Mohan Chopkar \ P P 1) ? ? P P ? P P P ? P ? f
\ 11 \ Lalit Hemraj Todsam \ ? ? P P \9 P P ? P ? P F ? F F
| 22 | tatib Hetram Partek PRE: 1) AR R Ela R L
| B | Mahesh Arjun Shende [olele [eolelelelelplelvle [P |P P
14 \ Mahesh Gopichand Bankar ’P ‘? ? \9 '(’ P ? P P ? P P p P E
\ 15 \ Mangesh Hivraj Sayam L 'P p PIPLY 14 P pieieipip F P
16 | Manishkumar jaydeo Deshmukah DY P 'P \?_ PP P PP P P ? 4 P
17 Mayur Sheshrao Agase ’E) P P ? P P P \9 ].9 P P P P P P
18 |  Mohit Khemraj Meshram plplplp (P |PP(PIPIP vlpipIf R
19 |  Nikhil Lildhar Nagose PP PP |pPIPIPIPIPR (P p lpf
20 | nikil Sudhakar Hemane W R AR S AL El S S A AR S S &
ﬁ 21 Nishant Laxmikant Khotele ‘:) ? P P ? ? P p P P P P P V JP
22 | Nitesh Aniram Wadhave ? Q ‘\) P |0 P P p p ]‘9 ]O P \0 \9 |’)
23 Paras Rupesh Suryawanshi ’E) P ? P \‘O P P P P P P ? P V
24 | pranay Uttam Lanjewar D P P P 1Y \9 flplelripieibie ?
25 | pravin Khushal Shende i 0 el PP 10 (P (D(PIP(?IP|Y P
26 Punit Madhukar Kapgate D ? ? ? P p ? P ? P \0 P P p p
27 | Rahul ishwar Kolhe plele gleleleieleieip |y P P ¥
28 | Rajesh Gulab Bawankar () P ? 'P P P P P P ]? P P ‘}9 P P
29 | Rajesh Pralhad Borkar P p ! P PIRIPIPIVIP Y|Py PP
30 | Rakesh Shalikram Madavi ‘\g 'p ? ? ? P F’ ? ? % ? ? f’ .
31 | Ritik Bharat Gondane ’? ? P P \") pleiyipIvly P }9 -F p
?; nfeyman ot 01y 0 Pl ielplPleipiplelele If
= Sach'm Ramesh Lanjewar ) ? ? p P ? F P ‘J E ‘P \9 P P P
= Samfrcharan Dhale ‘(r)\h'”}!{’ 1'? '\) ? 'p P P ? \9 \') p l? 1‘9 P P P
Samir Chopram Dongarwar P 1‘9 p ? 'Q 'p ? E 'P \’) p P {? P F P
5.8, K Arts Colege Sakol

| s Dist. Bhandara
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j * SHAMRAO BAPU KAPGATE ARTS COLLEGE SAKOLI, DIST.-BHANDARA

|

SESSION :- 2021 -2022
ATTENDANCE

“INAME OF THE VALUE ADDED PROGRAM :- Co mmunicariem Sk(\\5 ond ?msmq\ﬂj Jeve\oprw=r]

‘ ‘SUBJECT - gﬁa\\s\,\’

CLASS-B.A. Ist

E Name of Student/ Day!@qﬁﬁ _.lg-l?- ‘i .:i'; L4| 15 % 37 ‘? l?b I!L': 1151 112 \%_3 ‘l‘g ';-—%
Z: Sandfp Mafdhorav Watti ?‘ P ? ? v Y) p V AP ? p Y ? ? 3
_, - S.hahll Shnk?nt Tirpude 'Q ? ? ? Q ? 'Q P _? ? P ? F \0 »?
(o Slddl.Iarth Ajay Raut ? ? P 'P E () ? \) p ? p ? 'Y P ?
. - zuraf Haresh Kapgate D v \’) P Q ? Q P P 'P ? P ? f’ P
= Tura: Keshav Patode 'S) )E) 'p ? ? ? ? P P ? ? P ? P ?
E Tanmay Bhagwatprasad Golendra '\’J 'Q p p \9 ? P ? (? P V P p P f
- Ton;esh Devram Raut ’(’) \9 'Q % ‘5 (AL AR ARAN 1% ? 14 ? P
- ljus ar Suresh Raut ) p P p AR 2R AR \’ 1Y P v (P17
e mesh Ranresh Kapgate '(J) p 1? p ? P ? P 119 P O P P }0 P
= Umesh Sl.fr‘ll| Sonwane | ? v ? PP Y P P ? 4 P Y P P ?
s Vn.ad?nt Digambar Khedikar ? p P p P P ? P ? T ? :F P P P
= V|-kk| Umrao Gahane 'P ? P P P P I‘) ? P AR p P \? ‘?
= \h'shal Roshan Meshram VERARAR ? P P ? P \d P ? Plp|D
Vismay Bhagwatprasad Golendra '(j ?‘ \b (b \’J ‘j V ? ? ¥ F Y l? p ?
50 Yogiraj Varma Uikey ? ? ? ’Q ? '? 'P ? ? ? V p .P P P
>1 | YuwarajKuwarlal Kalaskar ) V L4 ? Y E V Y ? Y Y ? ¥ ? \D

"o

—

R 1s

Program Coordinator

Co-ordinator, IQAC
S.B.K. Art's College
Sakoli, Distt. Bhandara

Princ‘pal

OFFICIATING PRINCIPAL
S.B. K Arts College Sakel
Dist. Bhandara

Gl

OFFICIATING PRINCIPAL
S. B.K. Arts College Sakol
Dist. Bhandara
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S.B.K. Art's College
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Secondary Education Society’s

SHAMRAO BAPU KAPGATE ART’S COLLEGE

Near N.H.06, Ambedkar Ward, Toli Ward No.04, SAKOLI.

Tah - Sakoli. Dist.-Bhandara (M.S.) 441 802
Web-www.sbkac.co.n Email-sbk.college@rediffmail com B (07186) 236300

RefNo. SBRKACS! oo Date
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Off. Principal
S.B. K. Arts College
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Co-ordinator, IQAC
S.B.K. Art's College
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S. B.K Aris College Sakel
Uist. 8nandara




Yhel TIHYH TEEd Rogy JTa
TEET], FTR FoT Helaaed, e a. JHe {5, 587
refyme favrT

JTTE 303237 (02/20/303% T RR/0/30R)
I feaw

TFEA 22 ¥4 T 02 ¥Y THER, TR, JUaR, TeaR, YEHaR, VHaR
feeg

o 3TFaT.303, 0¥, o4, 09, 0¢, ok, 22, %3, 23,

R¥, L&, 24, R0, R T IR AFI. 0

A0~ JRIFE WIS IS [FITaE SEvas® FRUMETS! g[S Irhard. et geA
AT favaryg
e fawm ygE

@R

Co-ordinator, I{IIA% UFFICIATING PRINCIPAL
S.B.K. Art's Co edg i S. B.K Arts College Sakol
Sakoli, Distt. Bhanda Dist. Bhandara

-
e




;;o-ordinator. ISAC

S. B. K. Art's College
Sakoli, Distt. Bhandara
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e J:icih;::np Slptrod:.lcuon- Vijay Nicole Imprints rivate Limited,Chennai
: . P. Singh ‘Modern Retail Management’ Regal Publication, New Delhe

3. Suja Nair, ‘Retail Management’, Himalaya Publishing House.

-

o-ordinator, 1QAC

S.B.K. Art's College
Sakoli, Distt. Bhandara
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Secondary Education Society’s

SHAMRAO BAPU KAPGATE ART'S COLLEGE

Near N.H.06, Ambedkar Ward, Toli Ward No.04, SAKOLI.

Tah .- Sakoli, Dist.-Bhandara (M.S.) 441 802
Web.-www.sbkac.co.in Email-sbk.college@rediffimail com 22 (07186) 236300

RefNo: SBRACS, i B b o L L

NAME OF THE ADD ON/CERTIFICATE PROGRAM:-
Short term course on Management of Retal Marketing (_"ﬁ;@a Ao e’ )

SESSION:- 2021-22 DURATION:- 30 Hrs. CLASS:-B.A. 1l
PROGRAM COORDINATOR:- Dr. Vijay A. Darwade

SYLLABUS/ COURSE CONTENT
\ Sr. No. \ Course Content Number of
Hours
\ o fFEe IS GheuT 3 AT 3
R. \miﬁla TS i 3
r 3 \fm@aﬁa AN Heed R
Y X, \‘Hudm"lm e TR fGede ae 2
. ST foheehles ATSTR 2
€. e AT Te JiEal Sradie SFaw i R
. feFieples ARG SRUTHS A JfEa 2
% [FichTes ATSTIdte Aifed! daamrel YiHe 2
Q. feFiepIes ST HRoT R
%0. (T ATsTdie SRS & R
ﬂ 29. @ g 9o ATl 2
eR. fFiales ARG T 30T ARG 2
23. fFEie RS fagier T 2
2. [t ATSIAAIe GISTTeRLT 2
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- SHAMRAO BAPU KAPGATE ARTS COLLEGE SAKOLI, DIST.-BHANDARA
NAME OF THE VALUE ADDED PROGRAM :-

SUBJECT :- SESSION :- 2021 -2022 CLASS- B.A. Ist
ATTENDANCE
—
:; Name of Student/ Daya k> j”' gar o3 044- oh oQL oa Illop "
1 | Abhishek Brijlal Suryawanshi PlP|P
2 Abhishek Pramod Chaudhari 'ﬂ PP
;_ ‘j Abid Akbar Quraishi P P P
4 Akash Bhaktapralhad kapgate f) p P
> Akash Suresh Shrirange V
6 Aman Jitendra Chaube 14
7 Aman Shrikant Puram 0‘)
8 Anand Aiesram Borkar
9 Badal Rupchand Bhonde
10 Bharat Prabhakar Baraskar

11 Bhupendra Debilal Todsam

12 Bhupeshkumar Bhagwat waghade

13 Chetan Madhukar Waghare

/ 14 Danishkha Valayatkha Pathan

15 Dewanath jaideo Neware

16 Dhiaj Chandan Yele

17 Dipak Hivraj Bhoskar

18 | ppyaneshwar Harichand Shende
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19 Durvas Rajaram Bawankar

.20 | Gayatri Tukaram Donode
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SHAMRAO BAPU KAPGATE ARTS COLLEGE SAKOLI, DIST.-BHANDARA
. NAME OF THE VALUE ADDED PROGRAM :-

3 SUBJECT :- SESSION :- 2021 -2022 CLASS- B.A. Ist
5 ATTENDANCE
s | emeorsienDa, )38 AL (2| 50| b & b8 V5 ST 5 1S
! jﬁ_ Ku.Jyoti Rajkumar Kapgate P fa PolR Ply e S AR A P[P |P |A|P
-_3_7 Ku.Kajal Prabhu Gondhale 1P lplrplp (P |P |[PIP|P|P plp [p |P
38 | Ku.Kanchan Dnyaneshwar Yesansure PP AP P |P el PilppipsE
39 | Ku.Kaveri Chhagan Ithole PP Ple PP Plp |P|P[A|F ]l
40 Ku.Komal Ghutiram Bankar P ]D Pleplp| PP CclplP|lA|PI|P [P |P
41 Ku.Lomeshwari Suresh Gajbe PIlP|p plP|e|p Al Pl P Plp|P [A |P
42 Ku.Manisha Vinaram Parshuramkar Alelplp|P 'PI bl PR epep P P
43 Ku.Mayuri Premlal Deshmukh p PPy sp [P p P P |P PP |P|P P[P
44 Ku.Nandini Bhashkar Sonule 2 7 2 R I { p Ple [p Y Y b P (P P
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Co-ordinator, IQAC
S.B.K Art's College
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Application

Date 0‘-0‘9 et
To

The Principal
Shamrao Bapu Kapgate Arts College Sakoli

Subject :- Permission to start a certificate course in ‘Communication Skills and

Personality Development’.

Dear Sir

With reference to the subject mentioned above | request you to grant the

Permission to start a certificate course in Communication Skills and Personality

Development for our students from S Ol ) 9 (D520 @

Therefore. | humbly request You to consider th

this course as per the schedule. :

is proposal and permit me to start

Thanking You.

Yours Faithfully

Ganesh M Pathode
goséq\’lﬂwf 5 . HOD (English)

OFFICIATING PRINCIPAL
S.B.K Arts College Sakaoly
Dist. Bhandara
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SHAMRAO BAPU KAPGATE ARTS COLLEGE SAKOLI

Certificate course in Communication Skills and Personality Development
Department of English

NOTICE

All the students of B.A.Fifst Second and Final year are hereby informed that the
—— 5
Department of English will be conducting a certificate course on ‘Communication
Skills and Personality Development’ from \9—“03"%‘%q—lnterested
students can register their names for the course to Mr.Ganesh M..Pathode HOD
of English.The last date of registration tsa\B‘:r“‘%&"—%‘?q(L;fhe duration of
the course will be atleast 30 contact hours.The intake capacity for this course is 60
students.After the successful completion of the course,certificate from the

institution will be awarded to the students.The schedule of the course will be

notified on the notice board shortly,

Ganesh M.Pathode

EQ g( HOD,English
OFFICIATIN PRINCI‘PAL S.B.K.Arts college Sakoli.

S. B. K Arts College Sakoli
Bist. Bhandara

OFFICIATING PRINCIPAL

S.B.K. Arts College Sakol
Dist. Bhandara

Co-ordinator, 1QAC
g.B.K.Art's College
Sakoli, Distt. Bhandara
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E SCHEDULE
\ Date \ Day \ Time Course Content
\\'1\-03"%'1-'.’-\ i \\ I Communication : Nature and Meaning
\\5‘-03‘ %'1-’\-\ 2. \\1_.30 -2.- 7% |Elements of Communication
\\6 -63? 'J-a‘?.’l., 3. N2 -2~ 30 Types of Communication
\\:}-QS“%"L‘L\ 4. \2-36 -2-2p Functions of Communication
\%-QS‘ '?—e'L’L\ 5. 12-30 -2-36 Bajrri-ers .of Communication and their
Elimination
2L\~ qs-%'m,\ 6. \2-30 -2+ D0 Principles of Better Communication
22-69- 271 \ 7. \2-30 - 230 Personality Development Tips
2.3-09- '?-e’l’l-\ 8. \2-30 ~2%-36 | Public Speaking
7:2 1y -e9- 2l | 9, ‘\7_-'50 -9%-30 |BodyLanguage
26-09-2622% | 10.{}2-Yo - 2B o | Whatis Goal Setting
2 1-e9-20721 11.{\2-30- 2" Do | Interview Technique
2 9-09-2e2L |  12.)\2- Jo - ="Db | Time Management
20-63-2022-|  13.\2-3b - -3 | Leadership Skills
| ol 1o~ ZotL| 14|V2-30-2-3b Introduction to Group Discussion and
'. i its importance
‘ 03-16-2022 15[\2-30-7" Do | Positive Attitude
- O H W
rogram Coordinator orricRTACRRAL PAL
S. B. K Arts College Saksl
Dist. Bhandara

ORFICIATING PRINCIPAL

S. B. K. Arts College Sakol
Dist. Bhandara

Co-ordinator, IEAC

S. B.K. Art's College
Sakoli, Distt. Bhandara




Shamrao Bapu Kapgate Arts college Sakoli

'~ DEPARTMENT OF ENGLISH

D v T ) = N RE TN
CERT\F\EAIE COURSE IN COMMUNICATION SKILLS AND PERSONALITY DEVELOPMENT

1) - e el

\ S|

' \'ﬁ = S ~_ Structure and syllabus
Objectives :
1] To build self-confidence and self-esteem of the students

2] To sensitize them about proper behavior in formal and informal circumstances

X

3] To develop certain positive trends in personality

4] To develop skills and techniques necessary for effective communication

3 Opehfor ........... y ..._...:E_-_._;m,\llli\

— Enrollment

Maximum 60 students

1

Teaching Hours............ 30 contact Hours

Examination

Examination will be held for 50 marks.It will be assigned for oral/practical work.The final
grade as below. '

'S.N. | Performance | Grade - Marks i
al - outstanding | O Grade 70% and above
12 First class A Grade | 60% to 70%

“ 3 second class B Grade ' 50% to 60% |
4 Pass class C Grade | 40% to 50% o
5 Fail D Grade | Below 40%

Sh

OFFICIATING PRINCIPAL
S.B.K Arts College Sakol
Dist. Bhandara

-ﬁ.
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NAME OF THE VALUE ADDED PROGRAM :- CERTIFICATE COURSE

Communication Skills and Personality Development

SUBJECT :- English

SESSION: -’Lo"-’l- ’13 DURATION:- A Hrs. CLASS A-A- 1

PROGRAM COORDIN ATOR :- Prof. Ganesh M. Pathode

Sakoli, Distt. Bhandara

SYLLABUS/ COURSE CONTENT
Sr. Number
Course Content
No. | = of Hours
\ 1. \Communication : Nature and Meaning 02
\ 2. \ Elements of Communication 02
3. \ Types of Communication 02
4. | Functions of Communication 02
5. | Barriers of Communication and their Elimination 02
6. | Principles of Better Communication 02
7. | Personality — Meaning and Types 02
8. | Public Speaking 02
9. | Body Language 02
10. | Goal Setting 02
11. | Interview Teachnique 02
12. | Time Management 02
13. | Leadership Skills 02
14. | Group Discussion 02
15. | Positive Attitude | 02
/ r(g Nos s HI{J'\‘
By sy
N ‘) RfilR AL
m Coordinator G OFFIC
T NS 5. B K ArtsCollege Sakel
pist. Bhandara
;;o-ordmator IQAC @VQ\J
S.B.K.Art's College OFFICIATING PR

g, B. K Arts College aakuh
Dist. Bhandara

——
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P2k | Syllabus

[Communicative skills and Personality Development |

—

- 1. Communication skills "
*Nature of communication
*Process of communication
*Elements of communication
*Types of communication
“*Barriers of communication $
*Functions of communication
2. Personality-Meaning and types
*Personality-Definition and Meaning
*Different types of personality
*Impo‘rtance of character in personality Development
*Personality Development Tips

3. Public Speaking

*|ntroduction to public speaking

*Overcoming nervousness

" *Types of Public speaking
. - *Effective use of visual aids
i 4. Body language .
* *Body language and its importance
*Communicating with your body
*Facial Expression

5. Goal setting
*What is Goal setting

*mproving motivation and increasing productivity

*\Wise Time Management 5 .

(fp/
o .
QFFICIATIN RINCIPAL

i ¢ g K Arts College Sakol
J & Dist. Bhandara

f I zo-ordinator, IQAC

G.B.K.Art's College -
§ako!i, Distt. Bhandara
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* . Interview Technique

- -

e

: : .
General introduction to an interview

s U
Preparation Ttps-Before,During,and after the interview

*Techniques that interviewers employ
* . . ¥
Types of interviews and selection methods

*
How to tackle frequently asked interview Questions

7. Time Management

*What is Time Management

*Common Time Management Mistakes
*Time management challenges
*Role of Goal setting and concentration in Time Management
*Role of self-motivation in Time Management
8. Leadership Skills | '
*\What is Leadership
*|mportance of Leadership
*Becoming Leader
*| eadership styles

9. Group Discussion

*|ntroduction to Group discussion and its importance
*Tips for cuccessful Group Discussion

10. Positive Attitude

*Different approaches and Backgrounds

*pefining your oWn style and Behaviour

*nderstanding why people behave negatively /
*problem solving :

*pealing with Demotivated negative people /
Action plan
==

*personal Development
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SHAMRAO BAPU KAPGATE ARTS COLLEGE SAKOLI, DIST.-BHANDARA
ME OF THE VALUE ADDED PROGRAM :- Communiesiiion S\ {ersona \‘Pj

JBIECT - E\%\\g\m

% o A
SESSION :- 2022 -2023 JSNe\SPW=9T (| aqc B A, Ist

{10

ATTENDANCE
.' ;:; Name of Student/ Day{':D > |\ 1 \25__ \36 \4} 'fv f‘ 1:;’ 13, ,’i‘ 732 ?_171}_ 2392 :},::) :'l; :?5
| "I' Ku. Tejshwini Rajkumar Shahare ? ? 1% ? P ? ? ? PP ? \9 f P
12 | Ku.Tinutai Punaji Rajgire p ‘) \) \i) p p ? 1% 'P 'P ? ‘? ? P .
Ku. Ujvala Vinayak Uprikar \?) ’Q ’p '? ? ? P P E’ ’P '() P P ? 19
& | Ku.Vaishnavi Kailash Badole ololelelolelp|pie|P|e|P|P]Y 2
I Ku. Varsha Shivdas Yerne . {) Q ‘) ? Y ? '\9 P % P P % P ? p
6 Ku. Yamini Fakira Barskar 'Q Q \0 P ? P ? .\9 \9 \9 ? P P P \
7 l Ku. Yogita Baburao Kove O p 'Q P P P F ? P ? f P ¢ ‘J \0
8 \ Kunal Vasant Meshram 'Q ? P Q P P P () '() P P P P p P
R ) Kundan Rajkumar Kapgate 'Q ? P p P P P P P ? ? P ? P ‘P
10 | Mahesh Pralhad Bankar DIP 10 1P [P (PP Pl PP
1 Megharaj Manikrao Girhepunje Y) P '? \0 p \') p P P P P P P F
© \ Nikesh Bhagvat Tarone () p 1‘) 'P P p P ? % PRIl P P
B \ Nutesh Yograj Waghare Q ? Q ? ? P ? ? ? ? p P F P {
14 I Parmanand Sanjay Bhure ? Q D ? ? ? P P P P ? ? P P P
15 Prashant Sadashiv Nagrikar 'p p p ? P P P 'P P P ? P P \O P
16 Pratap Chandrakant Bhendarkar ? Q ? ? 'P ? P ? P P P P ? F P
17 | premnath Dhaniram Parwate ? P 'Q, ‘) P P 'Q PP \9 ? PP ? P
18 | Rajkumar Digambar Bhoyar '? ?_ 'o ‘.) O p ‘p P b ? ? P '? P ?
19 Randip Chandrabhan Walthare ? ? \D PP ’? P ‘ P P PlPI(P [P E
20 Rohit Hemraj Pustode ? ‘P '!P p F 'P P \‘9 ’? "']) ? Q !‘) Zf’ P
21 | Rohit Natthu Shahare PIPIDIDIY e le |90 [0 [vle | Pip
22 | Rohit Sadashiv Nagrikar {0) ? ? [P ‘) 1% P p ? PIP|Pp P P P
23 Rohit Yashwant Baraskar ? ? 'P p ¥ p 'p 1? 1 P ?'P p ? P rp
24 | Roshan Toliram Bankar ) P ’? Py PIiPIPIP|P(PIP|D P 14
25 | Sachin Ramkrushna Tekam ? '? Y ? '{) Y 'P (7 P v \') ‘? \0 ? P
26 |  sagar Chhagan Pagade VAR ? ? ? V ? \O P P P ? P v ’
27 | sainath Ramesh Waghade ? '0 p p ? (PIP|Y ? P 1% Q p ?
28 | saurabh Tejram Sirsam ":) (5 p l? 1% ? \) '? E P P P ‘\7 P
29 Sunil Najuk Shende '? ? '? ? ? ? ? ? \9 ? '? ? P ? %
30 |  suraj Sukram Meshram ‘0 '1) ") ? 'P ? P ? P ? ? ? ? P ?
31 | Tanaji Hemraj Kirnapure ? p ? ? 'p P P ? ? ? ? ? ? P P
32 Tekeshwar Amrut Kirnapure ? ? ? ? ? ?-’ P ? ? P ? ? P 'P
33 | Tushar Jiyalal Nagrikar ? 1) ? ? ? P P P ? P ? ? 5? .‘17 1
:: Tushar Prabhakar Raut /) m%{!/ : ? 0 ? p ? P P ? ‘{J ? p P P P j?
ValohavKishorNewere e eaneeaL L 010 (@ 1R [P [P 1P RLe [RIP[PIp 1P 1P
. B. K Arts College Sakol
Dist. Bhandara
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SHAMRAO BAPU KAPGATE ARTS CQLLEGE SAKOLI, DIST.-BHANDARA

JJBJECT :- E{\a\\é\,\’

SESSION :- 2022 -2023

10

¢-'L

Ku. Aparna Pradip Kodape

Ku. Arpita Sewakram Lanjewar

ATTENDANCE
s Name of Student/ Day ['Dq’st - %9 ‘% 3 .,f‘ .;3; LEB o
36 | Vikas Jageshwar Nagrikar ? P P ? P P
37 | vishal Murlidhar Walthare ‘Q P P P )P IP
38 Vivek Bhaurao Barapatre m P \9 P P P
:-’.'_9__ Walmik Prabhu Irale () % P P q) (P
40 |  vyugal Chandrashekhar Borkar ‘Q p \’ 1? p
41 | Akash Sukhdev Meshram DlP @ p P ?
42 | Akshay Shamrao Khandate 'p Q i’ ? i
43 - : ’ P
Amit Devdas Kirnapure (5 \% D P
44 | Arvind Kailas Pendam \7 ‘) ? ‘? £
45 Avinash Santosh Kalsarpe ? ? ? P I\/
46 Devesh Mahadeo Bhalekar p P ‘P P
47 Dhanpal Sadaram Sonwane Q ‘i)l p
48 Digesh Haridas Bawane D] ‘p l ﬁ)
43 Durvas Ramesh Lanjewar ‘ () 'P p
50 |  Gaurav Anil Bagade P[P 1
51 Gunesh Homraj Bhoyar "‘) p P
52 Jageshwar Mulchand Nimbekar Iv 'Q ‘p
53 | Ku. Aarati Arvind Madavi \) ‘p ’?
54 P p
Py

Ku. Bhagyashri Gopichand Bankar

Ku. Divya Meghashyam Kore

Ku. Harshila Giridhar Maraskolhe

Ku. Mamata Rajkumar Kohale

Ku. Mayuri Nilkanth Chaudhari

Ku. Monika Yograj Dongarwar

Ku. Sargam Devanand Maraskolhe

@-—511@‘@__%_ﬂ_®~

Ku. Shital Shankar Kawale
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Ku. Shruti Kasturchand Dhurve 1)
65 Lalchand Shripat Kangale
66 | Lalesh Hanuman Netam (
67 Manish Hemchand Tekam ! /p
68 | Mayur Gurudeo Raut ﬁ
69 |  Najuk YuvrajLanje - 1
70 | Nikhil Jayorakash Patie () M’i“é : i

ar Al ?P P

S. B.K Arts College Sakol
Dist. Bhandara
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| SHAMRAO BAPU KAPGATE ARTS COLLEGE SAKOLI, DIST. BHANDARA

ME OF THE VALUE ADDED PROGRAM :- Communicsfion SXals o Ressraly Jevhoprams]

BIECT - (T SESSION :- 2022 -2023 CLASS-B.A. Ist
Erghn ATTENDANCE

i gl 8] 2T 2 A n e el

Pankaj Maypal Madavi p' 010 Pip P % ? P P p ¢ P P

Parag Nitaram Donode p Q'_ _\) ? ‘Q “Q ? v P P ? p 1) ? 1)

Prakash Dinanath Sonwane Q D ) p p D 0 i) ? Q p ? ‘5 P D

Ritik Shivshankar Sendare PO [P0 [DIP]D DIP[PIY PIOIP /)

_. 75 Samir Dhanraj Dadmal ‘Q D Q Q Q 'Q p Q () p p P P P JP
76 | sudhir Manohar Kapgate ‘p (’) (‘) () p p % p 1) ? D P P P 'i)

77 | sumitVilas Undirwade PPl oD P9[0 [P Plp|?P @5}

i 78 Ujwal Dhaniram Hadge T} () P P P F P ? P ‘? P ? ] CP p
9—79 Vikas Kashiram Sayam O v ? P P ? F P P ‘P 17 P tP J’_Ef

W 6’2 ' é/
Program Coordinator orricIAfiNG HEEAL
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SHAMRAOQ BAPU KAPGATE ART’'S COLLEGE

Near N.H.06, Ambedkar Ward, Toli Ward No.04, SAKOLI.
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Web -www.sbkac.co.in Email-sbk.college @rediffimail.com 28 (07186) 236300
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S.B.K.Art's College
Sakoli, Distt. Bhandara
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S.B.K. Art's College
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1. P.K Madhavan - Introduction- Vijay Nicole Imprints rivate Limited,Chennai
2. J.N. Jain & P. P. Singh ‘Modern Retail Management’ Regal Publication, New Delhe
3. Suja Nair, ‘Retail Management’, Himalaya Publishing House.
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BFFICIATING PRINCIPAL
S.B.K Arts College Sakeli
Dist. Bhandara

Co-ordinator, IQAC
S.B.K.Art's College
Sakoli, Distt Bhandara
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Secondary Education Society’s

SHAMRAO BAPU KAPGATE ART’S COLLEGE

Near N.H.06, Ambedkar Ward, Toli Ward No.04, SAKOLL
Tah - Sakoli, Dist.-Bhandara (M.S.) 441 802
Web.-www.sbkac.co.in Email-sbk.college@rediffimail com Z (07186) 236300

RefNo. SBRACS! .o _ Dafe: oo s ks

NAME OF THE ADD ON/CERTIFICATE PROGRAM:-

Short term course on Management of Retal Marketing (“ferties fequmTe SHEEETT )
SESSION:- 2022-23 DURATION:- 30 Hrs. CLASS:-B.A. Il
PROGRAM COORDINATOR:- Dr.. Vijay A. Darwade
SYLLABUS/ COURSE CONTENT

\ Sr. No. Course Content Number of
Hours
% e ISRl G6hcqaT d STe R
2. \mﬁa T ?
3 \%mﬁa ST Heed 2
\ X ‘ AT [Fiehies AN (Ao a8 2
V 4. e i sk R
| e SRS §iFaT SrEd saawirT 3
. e ATl SRoTcHE arsH Hfewar R
Z. fFidIcs FSTAIdTe Hifed! aaTel e R
2. feeieas aSTRE HIX0T R
go. fepzehics ATSTRIIG HRUTeAE &R 2
ﬁ T fFReTes aTeIIdTe Ao arHul 2
23. e aeIdie T ST AT 2
23. Pl AR fasier Jreared 3
R%. T ATSTRIdTS @ISTiaoT 3
Y. fiaTes aSdIe 915 fas.card 397 7uae P 2
@/
Program Coordinator Principal
A

Off. Principal
S. B. K. Arts College
Sakoli, Dist, Bhandara




SHEELL el AN - - W

B ————

Secondary Education Society’s

fti\ SHAMRAO BAPU KAPGATE ART'S COLLEGE

9
i 1
L

Near N.H.06, Ambedkar Ward, Toli Ward No.04, SAKOLI.
Tah - Sakoli, Dist.-Bhandara (M.S.) 441 802

Web.-www.sbkac.co.in Email-sbk.college @rediffmail com & (07186) 236300
RefNo. SBKACS/ ...covovvn.. DA
SCHEDULE
\ Date \ Day \ Time Course Content
e e T
\e\,\\o\ uz.zb- J}\\\ﬁ"g ',?\mw e aTs T
\ogm znl.’t-\ 3 \\c\,o‘ﬁ%ﬂ{,ﬂmﬁ e e Te
? \ol;\mmu_l(x. ‘;.\L-uigﬁpmm\—o TS @ IS Qe a6
e
o) 0 5 s
\Xoﬂllb\ﬁ . ?\‘-Lfl-" ki'\m’rc @I AT GROTE FasH Wear
| )oll01202% ¢ Q“;:”E’:‘:” fre aoTdte Hifedt aamET i
Miice s ron e
B0 PYARLE \g&s;ﬁ?mﬁ"ro foFtehics aTSTaTe SRUTES TR
12 f0)20221- 2% g\hﬁg«%—o fereies aOTdie ATRSS FTEo
o 15| 0] 20274 3R \;g{tg\mm frIe STSTRIe T 37T ATgsT
f 7 | o 2922123, té-\mﬁ)fkgnmw FR#Iz TN [GEeT TR
18 (12822 vv. [\\ohy A o s armdto aron
(g ]10}2022 24, 1(;\142:1’ ﬁ‘;‘;"ﬂ‘“” e IS B9 e a9 ST

Y-

Program Coordinator

Co-ordinator, IQAC
S.B. K Art's College
) sakoli, Distt. Bhandara

Principal

gl
Off. Principal
S. B. K. Arts College

Sakoli, Dist. Bhandara




Secondary Education Society’s

N\ SHAMRAO BAPU KAPGATE ART'S COLLEGE

9 Near N.H.06, Ambedkar Ward, Toli Ward No.04, SAKOLI.
ke Tah - Sakoli, Dist.-Bhandara (M.S.) 441 802

Web.-www.sbkac.co.in Email-sbk.college@rediffmail com &2 (07186) 236300
RefNo SBRACS s DAl P caessr v

N
% ATTENDANCE o 3 §

Sr. o E o o o

No Name of Student a — = —
_ NS T

- ' | Pay | 1 6
\_1. | Abhishek Pramod Chaudhari P P
\_‘2. | Akash suresh Shrirange Y e
3. \ Aman Shrikant Puram % e
( 4. \ Anand Alesram Borkar A

5. | Badal Rupchand Bhonde \ P

| 6. | Danishkha Valayatkha Phthan
\_‘7. \ Dewnath jaideo Neware

‘ 3. Durvas Rajaram Bawankar

9. Kanchan Damu Waghade

10. | Kanchan Dnyaneshwar Yesansure
11. | Ku. Anjali Shamrao Tekam

12. | Ku. Dipabai Vilas Waghade

13. | Ku. Gayatri Sheshrao Nimbekar
14. | Ku. Jayashri Rajesh Choudhari
15. | Ku.lyoti Rajkumar Kapgate

16. | Ku. Kajal Prabhu Gondhale

17. | Ku. Kaveri Chhagan Ithole
18. | Ku. Komal Ghutiram Bankar
19. | Ku.Lomeshwari Suresh Gajbe

20. | Ku.Manisha Vinaram Parshuramkar
21. | Ku. Mayuri Premlal Deshmukh

22. | Ku.Nandini Bhaskar Sonule
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24. | Ku. Prachi Chandrashekhar Maske
25. | Ku. Priya Manohar Shahare
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27. | Ku. Priyanka Nepal Walthare

28. | Ku.Ravikanta Jageshwar Bankar (4
29. | Ku.Sapana Ghanshyam Warkade ?
30. | Ku. Shital Ashok Badwaik ¢
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SHAMRAO BAPU KAPGATE ARTS COLLEGE SAKOLI, DIST.-BHANDARA

NAME OF THE VALUE ADDED CERTIFICATE COURSE :-

Ku. Khushbu Shridhar Gharote

Ku. Kiran Fulchand Bawane
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SUBJECT :- SESSION :- 2022 -2023 CLASS-B.A.
ATTENDANCE
rsq:. B iy 1 4 7|8 10|11]12{13]14 15
1 Abhishek Gangadhar Kapgate % PP P P PP
2 Amol Sukaram Pustode P P P P P p P
3 Chhagan Anil Kapgate P P P p P P P
4 Devin Santosh Khangar (M.M.) P PP f P PARP
5 Hardik Bhumeshwar Katre ¥ 7B P PP
6 Hitesh Martand Yesansure P % F P P P
7 Ishwar Chandrashkehar Kapgate P ¢ P P P P
o 8 Ku. Bhagyashri Beniram Meshram PP Y 4 f’ P
9 Ku. Chetan Damodhar Patole P F P f f 'P
Ku. Divya Deodas Deshmukh {9 P ? P P ]0
Ku. Gunjan Tukaran Zode f' P P P P A
Ku. Hasina Naresh Chandewar PP P PP P
Ku. Jayshri Mahadeo Lanjewar F P P % p 2
Ku. Kajal Ashok Invate % P [ ¢ { )9
Ku. Kalyani Waman Patole P p [/ 2AVAN:
ACAATALAL
f plp [P
f p PP
f plP|P
P e 4
) PP
G

gy e e e ) Y e e e e I R N N N e e e T e T N S A

SRR R R R R TS T T

e R R e A R A A R E A A R A A =N e B S N R R e Y BN BN RS R RS S S a s I i s

S[oloe sl R s S T R Y

e~ e s B B B A I RS T R e B B TS B S R R Y S R A N N e e e s e N S e B

"'5"(5ﬁﬁ'ﬁﬂﬁﬁ‘@‘ﬁﬁﬁ'ﬁ'@—b-@‘b’b‘ﬁ‘ﬁﬁ-ﬁ%'ﬁ'ﬁ — | ™= IR o

f
P
4
7
4
4
4
?
Y
7
P
P
Ku. Komal Nitaram Urkude P P P
Ku. Minakshi Madhukar Bachalkar P P P
Ku. Monika Homraj Kalpate 14 P P
Ku. Neha Ramchandra Gota P P p
Ku. Neha Shivcharan Raut P P P P
Ku. Nikita Abhiman Maske P PP A PIPRE
Ku. Nutan Thagar Karpate P P ﬂ [\ F PP
Ku. Pallavi Krishna Khandalkar P P P{ P P E P
26 Ku. Pratiksha Sewakram Chandewar P P P P ]0 p P _
27 | Ku. Priti Homraj Deshmukh 4 Plp P ? Pl P
28 | Ku, Priyanka Omprakash Raut ¢ P P p PlPlp
29 | Ku. Rupali Subhash Lanjewar P PlA P Pl PP
30 Ku. Sakshi Rakesh Ghormare P P P p 4 P P P ‘P P
31 | Ku, Shilpa Mohan Rokade P (% P P 4 P ) P P P
32 | Ku, Shital Bhojlal Bisen P PlPIPlp|Ple|P [P (P
33 Ku. Triveni Brijlal Kapgate P P f) P P p P P P P
: 34 | Ku, Varsha Girdhari Chandewar
Gir p PiPielP(Plplp|P|P
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NAME OF THE VALUE ADDED CERTIFICATE COURSE :-

SUBJECT :- SESSION :- 2022 -2023 CLASS- B.A.
ATTENDANCE
Eﬂ Name of Student/ Day s e sifelir 8|9 |10]1)12|13 14]15
| 36 Mangesh lagdish Kapgate .‘9 f P Fie P P Ple P P P P P
| 37 Manchar Hivraj Sayam 19 7 p P P P P P F P P f FEr P
38 | Raman Hanraj Walthare FalPalp k0 10 =f Zlirair e ve.|e Pl
39 | Ritik Hivraj Deshmukh vlelp|Plelf |f AVIIAIA 4 Flr [P
40 | sandesh Rajkumar Sayam ‘f’ P Plp 4 P p Z p |9 P e falst
M \ Simant Gajanan Gobade Fd PP Plply p PP flplP|P|P
| 42 | Tikesh Ashok Tembhare TlelPlelele|? (P PlelelelP|P|?
- L"'?' \ Vijay Gopi Meshram { f’ P p P ﬂ P P P f F P P p|P
?‘“ ‘ Viru Sanju Gharote l rlplplf Plo|P|P plP|e pPIPIP|P

Program Coordinator Principal

li
. /-
I Off. PriZcin‘

St B. K. Arts College
Sakoli, Dist. Bhandara

g
;tm-oi rdinator, IQAC

S.B.K.Art's College OFFICIATING PRINCIPAL
Sakoli, Distt. Bhandara 5. B K Arts Callege Sako
Dist. Bhandara




!
?’ fauy — “adfra SRam enftt s =R’ a1 RAvareR YHTE SRSy g hwgre

4

Secondary Education Society’s

7=\ SHAMRAO BAPU KAPGATE ART'S COLLEGE

Near N.H.06, Ambedkar Ward, Toli Ward No.04, SAKOLI.

Tah .- Sakoli, Dist.-Bhandara (M.S.) 441 802
Web.-www.sbkac.co.in Email-sbk.college @rediffmail com & (07186) 236300

Date 2 110412022

N

QIS
TS — 3 HIME 033 T HUS TF.
\ | RIS,
= M. T yuw, fada, gt auteT fAerataret TSavrE fRANTae 9T ¢ 9T e

HIMT IS =’ a7 fGugrear yaoTs SOed gF HUdE] warT aiiaed TR,
ﬁmﬁqﬁwﬁvaﬁwﬁmﬁawﬁmw%ﬁm@ﬂ%ﬁmq@%mw

gﬁaw&nﬂaﬁ.wwg@ﬁmaﬂwaow—qammww

2

qLEET TSEREs et ugTe ad SR

OFFICIATING PRINCIPAL
S. B.K. Arts College Sakol
Dist. Bhandara




f. R3 STT= 33
gfd,
T, W=,
YMHIESTY HATA HHT FelEedTed WIhio!.

ﬁw—mm“maﬁmwmm”mmm
ST g& 0T qE@=i  HevaEmEs.
ey,

S foEdt =Y, farat a2 wnda s 5 g = e ad s
mwﬂ%.q.w,ﬁ?ﬁw,maﬁwﬁmafmﬁm RoRR—I3 HEA TSI faarm
‘Wﬁmmmm’mmmwmm
SIS WA SfES SR, I TSI 033 THH T TS G& S0 TG
faWTTST Ta= Loareh FHur Hudt.

g fa=.

HIYST

7. TFER . SIS
TSRS fomT wg




FHhed TEHYE AR, RS
IMHAGHATY, FTQ HST HellAEreTd rHiST
TT J0}R—I0R3
TSqRe fasm
T T— vu gutsr feureaiardt oy sremey
AT

Ne— yow, Bfa qfta aufear o femeatn g swoam 233 ), TsavreE e
W GREE ST AT A’ a1 RYaeR yeey st st S99 SR, s4ar

ﬁwﬁmwmﬁmmmﬁmw?ﬂmﬁwm
gr”.awma'm%‘qmr:ﬂﬁ?famaﬁlm‘uqqmm%m.

: OFFICIATING PRINCIPAL
3. B.K. Arts College Sakols
e = Dist. Bhandara

TSI e gy



r

AN IHYE QEEH, TS
YMHIGENY FITA FST AT qTHiST
A R033—30R33
TSR faremT
ﬁ.q.m,ﬁa,ﬁaﬁ@mﬁ@mw
ABTAH T 033—20%3 ( 0% FEEX 037 A 2] T R0 )

Fex faw
.30 T .30 THIR 9 vIFER
i
©,0R,03,04,08,019,0£,2 0,23 23 2¥ 24,

RERY R HET

m—mmmﬁwﬁmmmﬁwmﬂm
e faemeatar R snds.

QFFICIATING PRINCIPAL
TSR favm yqgE S.B.K Arts College Sakoli

Dist. Bhandara

Co-ordinato

S.B.K. Art's College

handara

OFFICIATING PRINCIPA
Sakoli, Distt. B L

B.K Arts College Sakel
Bist. Bhandara




;

5= EHYH NI, TeR
YHIEETY. IS FST HE(Aeod Aehios
T j033—R033
TS e

fayu, yay, By, T aufen fereiadt o ey

------------------------------------------------------------------------------------------------------------------------------------------

HRATT SEuE § I TG ARG A, W6, Sgar S = A qeid
HEHE RS, AT TAF ST TN SRR ST G fredls. Sl < @ S
STH—HEING TRfrsere o RSS S, a7 SREHT Taagd 6 g ST
TGS FAS Pl Fa 2w e Swam o, S e gie ST armEEa

AR Hiewg= oftT ISt =g aifdwd Remeafsr sofle 59 20 geaE TR,

FIOT ¥ I MG T ARNRSET THHE a5 0T Tt U0gEy g STRd. SRt At

FOT IMET 99T gur—ar Fereafear 7 s, ¥, 1 aae ST v ST
TfeME STREUTE Gige F, e grer Iuhn w9 el ® OGESH SO 6ed ado.
TS =TT e fAemeai=r 98 gedier §E S, ST e Sars sfavam
Heg wto o1 ICeTTH WEREEAT YR e ygH, B, i e faereatardt et
T orfor wmRE =’ 41 AwEHEl fAffd Fwaa el ' oy eTvrae

ST T YA AT S SEYE ST v = et sofs s
W TW EvaH o, HROT § G SUTSAT WA AEMIS ST STRd. SruHTeAT
qee ST TR =ATaTeaT ShedAd! 9HS fAEmwid dRe, e 1 9ie Al a9

-~

OFFICIATING PRINCIPAL
Q. B. K. Arts College Sako
Dist. Bhandara




Re—

%3 JHEAT: S, ', fo, w,m'aﬁwmwmmmwm
0 IR feEmeAT W9 FEA <O |

¥ T YAH [GuR, STy ofvT ¥4 @rasg aifaudt svfia ey &% o1,

R4 THTETE, SRR, STRUT, =9 At iy st w7 fmfor wE7 207

=T — u— wum, i, g

FroEH T REvas T —

aqﬁan,mﬁavﬁqam(ozn@ﬁxQoqq%aauﬁonn)
e —

8. ¢o oS S T A9 WS, T 0 TN A T A .,
zoﬁa‘mhrﬁmwnaﬁq%ﬂzﬁﬁrwﬁ@?ﬂwﬁ TE.

Bk = 5 —
% Sl 37 Juft oY THRITAT X
T e Joft F Soft S0 T o4
5 fefar gt % A 4o T &o
¥. Icetof T Rt ¥o ¥ 4o
r 4. SR 3 JofY o =T @A =
TS

HEH — 2 (THOT R A/ TR fRmw)
1)%@3%%%@@.

SERIE
Y SIS =rar e g .
?) IR e st enfor fif RerEar T o
¥) SRS ey 8T

w /9 =)
o-ordinator, IQAC

S.B.K. Art's College
Sakoli, Distt. Bhandara

AL,
OFFICIATING PRINCIPAL
5. 8. K Arts College Sakol
Dist. Bhandara




9) VR SfAEEN gHe FEATT Fewidle TG

¢) WG SfEuETe SHITe AaHs §de T staaie 590
Q) AT TR R HETT Sewiie T

3 0) TR <EEAT Tage ATl Siea ST 93w,

"eF — 3 (THUT S8 a9/ =R REw)

RR) WMEIRTeh =qrarear Hedidie agar! ATSssauft

) HIRTS =rard ST i

RR) TIRTS =rarear Hewiiie Tgds wiaasy

R¥) THINTS =g 7o adwe R

W IR, S 7 S whar

ERY T YA R — gt wwt

Hadfng —

R) STISH, f, 3R, “Introductio to the Constitution of India”
) 9, . #. “Indian Constitution Law”

) T4, A, &Y. “Social Justice and the Constitution of India”

T 9
e aF
a9 9
AT I

a4 a
e a
S a9
T a
I a

¥) U9 &1, Rram, “Social Justice and Political Safeguard for the Backward Classess”

W) HTHheq, “Equality and Social Justice under the Indian Constitution

Ooo0o00ODOO

Co-ordinator, IQAC
S.B.K Art's College
Sakoli, Dist. Bhandara

E § : :("-/
OFFICIATING PRINCIPAL

S.B. K Arts College Sakol .
Dist. Bhandara



BT —— . & -

Secondary Education Society’s

' SHAMRAO BAPU KAPGATE ART’S COLLEGE

Near N.H.06, Ambedkar Ward, Toli Ward No.04, SAKOLI.

Tah .- Sakoli, Dist.-Bhandara (M.S.) 441 802

Web -www.sbkac.co.in Email-sbk.college@rediffmail com T (07186) 236300

NAME OF THE VALUE ADDED PROGRAMME

AR GiagE TftT gmfiis =
SUBJECT:- POLITICAL SCIENCE
SESSION: 2022-2023 Duration:- 30 Hrs Class:- B.A. I Year
?PROGRAMME CO-ORDINATOR :- Dr. CHAKRADHAR G. BAGADE

SYLLABUS / COURSE CONTENT
S.N. | Course Content Number of
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N SHAMRAQ BAPU KAPGATE ART’S COLLEGE

Tah .- Sakoli, Dist.-Bhandara (M.S.) 441 802

sbkac.co.in Email-sbk.college @rediffmail com & (07186) 236300

SCHEDULE

“Date Day | Time Course Content
0!-07-’36'11——1 12.30-2.30 | wrta wiEmET WreRies aredg
2 12.30-2. g =T
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) 3 v _
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S 00800 0 ECH
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8 12 30-2 30 | vty Sfumre S <aarer geds S® Sedhisl Siard
]0.27.2622 T IS
)2 -89. 222 9 12.30-2.30 | o Sfagmma Regien weamn devidie wga
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)3,.0'}'2522_. e
i-"‘r-”?'m 11 12.30-2.30 | aia SEmrdte mifes =Farer Seuidies g Sneasiant
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14 09202213 12.30-2.30 | riisws =rarer Feidie wgds wfewe
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i |9 012252 15 12.30-2.30 | Imfs® qrare JegHe
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| SHAMRAO BAPU KAPGATE ARTS COLLEGE SAKOLI, DIST.-BHANDARA
AME OF THE VALUE ADDED PROGRAM :-

UBJECT - SESSION :- 2022 -2023 CLASS-B.A. Ist
ATTENDANCE
E: Name of Student/ Day@ 270, 1/3‘1* 53} gbj 05’5 967 C‘Tg 58'0 \97"”\1.% '\1‘1 \lé \2 ‘l%’ E%’V
j Ajay sunil Lanjewar PP (¢ 4 elple g 2 L 2 L ‘5
| 2 Akshay Yeshwant Kapgate P f X PefEY t AlA|e AlA ? P AP
3 | Al Altaf Sheikh piplple (Alele |PlP|elolp(P|P|P
4 Alok Tulsidas Parasgade [P INIe |y (o[ [P(ALIP |rlp|P|P]A
5 | Amol Ashok Kashiwar plelelp lefp[P|plP|P(RI[PIP |O|P
| 6 Amol Brijlal Khandate '? Ple |[p |y lP (Pl | e e
7 Anil Kailas Khulsam P le ‘? AR (PP |P [P 4 e PP e
8 | Ankit Madhu Waghade pia|Plp(P|PlaCiP|P|f €] [p|f
! 9 Ayush Manoj Dubey plele |8 P Im o |[e[P [P |N|PIN| P[P
10 Bhushan Raju Walthare R O B [T B 9 € IA|T | P [ |P|e
1 Bhushan Suresh Katankar DI ) f‘ P g (A, 14 P P P PP |p
12 | Chandu Dudharam Lanje pipl®|e | e e e L O (e S
13 Chetan Suresh Sarate Pl Rle|d P 0 Ple e |9 [0I® P ¢
148 |  Chetan Kishor Deshmukh Ple (€ (e |piple [o [X1v (% |2 [® [0 |8
15 Chetan Shrikant Walthare plesie e e o vl 910 |0 [N e |p|f
16 | chetan Tarachand Masram P iAle |p|p [P |f |p Rle[e |® [0 ¢ [®
17 |  Dinesh Ramu Dewhare P |P Plalp (p el e e e 1 le IS
18 | pipak Nilkanth Kashiwar PI® (PP e (R IR (0[]0 (Y R (P IF
[ 19 Falendra Dulichand Shrirame o B B A N B ¢ P A v |° ?
[ 20 | Gaurav Mukesh Bhonde PR Rl oY e [ e |t |P]P l ®
2l Harikishan Dhananjay llapate P P P p ? (¢ R R R BAR. ? ‘ T |P
f L 22 | Hitesh Parmanand Sonwane p |p (P 'P PP Q g |® ? v e | PP
Eg Hitesh Tameshwar Kalsarpe PiP P R P ¥ REINE R P ? P10 |t
_ Lz“ Kamesh Vishek Kamble P |(P|P|P|? gl | P ? Y|P PlefP|f
25 | Kartik Ashok Sindhimeshram S A A R A TR R
26 Keshav Sevakram Shahare ror P P P F . P \ ¢ P ) 1 T P
__21 Khushal Khemraj Chandewar oW (2 |P|P |l Vo | e B B 5 R g
2 | Kishor Bhaktawan Meshram P It R [P |2 L A G B ‘f Rkt
m Komal shishupal Maraskolhe P P|P|P P P 4 Py ‘P e (P |PIR
____33__ Ku. Aaratitai Ashok Madavi 1% 4 R R P ? =0 LR P1p IR f
% _3}__ Ku. Ashwini Shriram Sirsam |4 P ? P P P ! Q A fel it
F -.3..2._____Ku. Bhagyashri Pandurang Badwaik ? RO 00 R AR R
; __E__Eu Bhagyashri Tulshiram Badole gt 1P f (PR IR R A P P I?
1 ®* | Ku.Bharti Sukram Ramteke e |t G P le oV (e|p|? P ip
i Ku. Bhumeshwari Devdas Raut g TF‘:INLEM P f P ? ? ‘? ? ( ? P ? ? \
e S.B. v: l.!b‘rts Cotlege Sakol L

B Dist. Bhandara
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| SHAMRAO BAPU KAPGATE ARTS COLLEGE SAKOLI, DIST.-BHANDARA
NAME OF THE VALUE ADDED PROGRAM :-

SUBJECT :- SESSION :- 2022 -2023 CLASS-B.A. Ist
| ATTENDANCE
g‘;'_ Rl D” % o o% ok | 0t o 62|18 (2 v iy & BN \.15/5%3/
36 Ku. Chetana Bhagwan Rahule P ﬁ PP P P P P P AP [P P P P
__37 Ku. Chetana Santosh Paulzagde P P P P P p 2| Al P ¢ &8 5 s
38 Ku. Chetna Prakash Kokode PIPIP |P |P [P Ple |p P I lale|P |P
39 Ku. Dhanashri Murlidhar Kosalkar p PP |P P e IPI|P |P |P P P lelp |P
0 Ku. Divya Bhagwan Raut el ) L B ) VP FIASEET] ]
41 Ku. Divya Gopinath Borkar F PP P P ? P F ? P P p|F X
42 Ku. Gayatri Kundlik Kirnapure PiP |p|e P |e P 1 Ple Al? PP f ‘
43 Ku. Hemlata Anandrao Uprikar P P |a f P Iy P PElER A P P f o
!_44 Ku. Jiteshwari Sukram Wadive P |P f P P 4 P P P PRl P P
a5 Ku. Kalyani Madhorao Kapgate PP P |P PIP |P P p P|P ¥ ? P IP
46 Ku. Karina Ghansham Ambedare N R e S B R S R A B P ¥ |
| a7 Ku. Khumeshwari Harendra Ramteke PIPIPIP P |A e e s B R P|p P
43 Ku. Khushbu Arvind Pustode plP PP |AlpIP |2 |P|p [P]P [P p P
49 Ku. Kiran Baburao Gadegone PIP (P IAIP I lPIA|PlPlelP |2]|C P
50 Ku. Kiran Mansaram Sarote Plele[p [P |p|p elP|P le|P |P|F P
51 Ku. Megha Pradip Kove AlplplplPlele P |Plalele |r[s
52 Ku. Monika Madhukar Bachalkar Plelpla P Plr PCoLTR P | P P |P
53 Ku. Naina Gopichand Nagrikar (2l B e e o M ] PLP|P|pP P
54 Ku. Nargis Asuraj Ramteke Plplrlp |9 |P P PP AP P PP |y
Ku. Nikita Sanjay Badole P |P P P 1A P P f‘ P p |P |P P P | P
Ku. Nilam Ramprasad Shendre plalf (PlelPp|ple|P pPI|AhI|PI|P P 2
Ku. Nisha Prakash Dighore e |l e R A B o3 O | B P lpl?®
Ku. Nutan Chhatrapati Chaudhari PlPIP|alRA|lAlP|p (P |p plnlP lp]lp
Ku. Pallavi Ishwardas Danav e i P % IPIp e |e |A |p
60 Ku. Payal Ravindra Maraskolhe T L 2 I O FIP |pn (e [P |P P
1% | k. Prajakta Chandrabhan Bansod P |p P PylelPlPipP|P|lP Ple e |P|p
. _E’____Ku Priti Bhaurao Parteki e A e 3 R PP folpulpal @ P
r _fi__ Ku. Priyanka Dnyaneshwar Bendwar P lalelAlPlelr |k iRl P PP |A
i __ff__ Ku, Priyanka Dnyaneshwar Wanjari Ple | ¥ P |P (P (Pilple |[P]P P P P
: ___G_E__ Aditya Sunil Sukhadeve P lp Ple P P #l P P A P A P P
._ E__Eagini Ravindra Waghare P P P P p P P P P P P P r P P
: :L__lill_fitiksha Ramkrushna Kapgate P lpoliplple (1P| A P P P P glP P P
‘fi. Ku. Rohini Dinesh Gedam i | e P |0 p [P P P |A paf:P P
[ :g‘__ﬂhani Rajesh Chaudhari L. P Pl _ R P Ll PP P P > f
\lwu Subhash Lanjewars) W PlP AP [(PIPInIelelelelalPlP |A

UFFICIATING PRINCIPAL
S. B.K Arts College Sakol
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SHAMRAO BAPU KAPGATE ARTS COLLEGE SAKOLI, DIST.-BHANDARA
NAME OF THE VALUE ADDED PROGRAM :-

SUBJECT :- SESSION :- 2022 -2023 CLASS-B.A. Ist
ATTENDANCE
E{E— Name of Student/ Day Bﬂ&-’ : — 3), 3?’ Js’ ,,SL é;? D‘C’L \% \21’ Eg \1 ): \1%_ \1? \1__4;1’ 5/
71 | Ku. Samixa Dnyaneshwar Warkade P Fle P Helelp AlPIPIPIAIP Plp
72 Ku. Sanjana Eknath Zingare A lpP P plp p p Plelplr|P ID le
73 |  Ku. Sharda Baburao Wanjari £ 1f Ple P lela|PlPle|P |e|P |P|YP
78 | Ku.Shilpa Dilip Gajbhiye p P |AleleielpleirlplrlplplP|P
75 | Ku. Shital Dilip Borkar p [P (P |P|P|P|P PP PP [P [p|P]|F
76 Ku. Shubhangi Netram Shahare P g o e e P ’0 Ale (PP |2 |P ¥
77 Ku. Shubhangi Suresh Waghade p|eif s R 7 A Al
78 | Ku.Sneha Martand Pardhi RelEElips e | P R PElp PP Fle
79 Ku. Supriya Jagdish Kshirsagar ¢ PlA P |® Ple I 4 M s e | e b
80 Ku. Tarkéshwari Dnyaneshwar Gahane P P f Ig F ﬁ f 4 r n ro fo e
2 :
Prog%or Princ‘éal
«rICIATING PRINCIPAL
S.B.K. Arts College Sakoli
Dist. Bhandara

'! _ Co-ordinator, IQAC

S.B.K Art's College
Sakoli, Distt. Bhandara
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Application
Date lé_osﬁ 2o 13
To
The Principal

Shamrao Bapu Kapgate Arts College Sakoli

Subject :- Permission to start a certificate course in ‘Communication Skills and

Personality Development’.

- “ Dear Sir

With reference to the subject mentioned above | request you to grant the

Permission to start a certificate course in Communication Skills and Personality

Development for our students from 03”\0’9"2{2'6(-%15'7"‘9
Therefore.

| humbly request you to consider this proposal and permit me to start
this course as per the schedule. :

Thanking You.

6_‘_
Yours Faithfully

@

Ganesh M Pathode

. HOD (English)

Co-ordinator, IQAC @q\\)
- S.B.K. Art's College =i
i Distt. Bhandara OFFICIATING PRINCIPAL
Sakoll, Dis S.B.K Arts College Sakols

Dist. Bhandara
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SHAMRAO BAPU KAPGATE ARTS COLLEGE SAKOLI

Certificate course in Communication Skills and Personality Development
Department of English

NOTICE

e 2 a2 Z3

All the students of B.A.First,Second and Final year are hereby informed that the

Department of English will be conducting a certificate course on ‘Communication

Skills and Personality Development’ from .. \5 ?Q &0 =2% Q’ Interested

T Yo aReesRcranRss. = gf a0 RssRRs

students can register their names for the course to Mr.Ganesh M..Pathode HOD
of English.The last date of regiStration is@_'\:;i‘bm"mgme duration of
the course will be atleast 30 contact hours.The intake capacity for this course is 60
students.After the successful completion of the course,certificate from the

institution will be awarded to the students.The schedule of the course will be

ﬁ notified on the notice board shortly,

Ganesh M.Pathode

@J}\) HOD,English

DFFICIATING PR’tNEIPAL S.B.K.Arts college Sakoli.
S. B. K Arts College Sakoli
Oist. Bhandara

\ o-ordinator, IQAC
S.B. K. Art's Colle ge
Sakoli, Distt. Bhandara
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Sakolj, Distt. Bhandara
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SCHEDULE

\ Date Day Time Course Content
\3-\0 - %23 1. \2-36 -2- g Communication : Nature and Meaning
\L\.-\o 2623 | 2. |\2-%6-2- 3o |Elementsof Communication®
\5-\,, 5 hq/_;; 3. [\2.20 - 2- 3p |Typesof Communication
\G -\o -3 4, |\12.30 -2- 3p | Functions of Communication
\7,10 ~1623 | 5 [\2-Bo -2- 30 | Barriers of Communication and their
Elimination
9-16- 2623 6. \2-B6-2-Bp |Principles of Better Communication
\b-\b-2023| 7. \2-bo-2-36 |Personality Development Tips
\\ ~16-113 8. \2-36 -Z-30 |Public Speaking
\2-\6-202% 9. 12-36-2-Dp |BodyLanguage
\‘2,46“107-15 10.\2- 36 -2~ 30 | What is Goal Setting
‘hi1b~2623 | 11|\2-B5-2-%B0 [Interview Technique
\B-10-7473 | 12142-2-2-26 | Time Management
V3al6-2023 | 13.\2-%6-2-30 | Leadership Skills
\8"] 6 ~2013, 14,12 D6 -2~ Do !ntfoduction to Group Discussion and
its importance
\9-16-2023 |  15]\2-e-2- 3o | Positive Attitude

— O

Program Coordinator

Co-ordinator, IQAC
S.B.K. Art's College
Sakoli, Distt. Bhandara

A

OFFICI AR RRINEIPAL
S.B.K Arts College Sakoli
Dist. Bhamjara



Shamrao Bapu Kapgate Arts college Sakoli
| DEPARTMENT OF ENGLISH
CERTIFICATE CDURSE IN COMMUNICATION SKILLS AND PERSONALITY DEVELOPMENT

-

NI

~N 833 Structure and syllabus
Objectives \ -
1] To build self-confidence and self-esteem of the students

2] To sensitize them about proper behavior in formal and informal circumstances
3] To develop certain positive trends in personality

4] To develop skills and techniques necessary for effective communication

}3\‘ Open for..............B. AL

—' Enrollment

Maximum 60 students

Teaching Hours...........30 contact Hours

Examination

Examination will be held for 50 marks.|

t will be assigned for oral/practical work.The final
grade as below.

EN. | Performance | Grade Marks
11 _outstanding . C Grade ' 70% and above
12 | First class AGrade | 60%to 70% |
ﬂ |3 second class B Grade 50% to 60% i
L [ 4 Pass class C Grade 1 40% to 50% _r'
| 5 Fail ' D Grade ' Below 40% .

ATING PRICIPAL
R X At College 5210




NAME OF THE VALUE ADDED PROGRAM :- CERTIFICATE COURSE
Communication Skills and Personality Developmeﬁt
SUBJECT :- English
SESSION:- 2025-2Y puRATION-_ G O _Hrs. cLass-A L

PROGRAM COORDINATOR :- Prof. Ganesh M. Pathode

SYLLABUS/ COURSE CONTENT
Sr. Number
N Course Content of Hours
\ 1. | Communication : Nature and Meaning K 02
2. | Elements of Communication ° 02
» 3. | Types of Communication 02
: 4. | Functions of Communication 02
3- | Barriers of Communication and their Elimination 02
6. | Principles of Better Communication - 02
7. | Personality — Meaning and Types 02
8. | Public Speaking | o2
9. | Body Language 02
10. | Goal Setting 02 2

11, Interview Teachnique 02
i) 12. | Time Management 02
13. | Leadership Skills 02
14. | Group Discussion ‘ 02
15. | Positive Attitude 02

G X

orric/RTTAE SHRtPAL
5. B. K Arts College Sakel
Dist. Bhandara

Program Coordinator

go-ordinator, IQAC
- B. K Art's CO Q

K. lle :
.sgkoll, Distt, Bhandgaia 3
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Syllabus

[Communicative skills and Personality Development ]
1. Communication skills . - '

*Nature of communication
*Process of communication
*Elements of communication
*Types of communication
“*Barriers of communication - |

*Functions of communication

2. Personality-Meaning and types

*Personality-Definition and Meaning
*Different types of personality

; *Impo-rtance of character in personality Development
*Personality Development Tips
3. Public Speaking
*Introduction to public speaking
*QOvercoming nervousness
" *Types of Public speaking

*Effective use of visual aids

4, Body language |

' *Body language and its importance
*Communicating with your body
*Facial Expression

5. Goal setting

*What is Goal setting

*Improving motivation and increasing productivity
*Wise Time Management

mpleting. Tasks
) p {’QJ P\ @M.{\_)

*Effective Tips for co

jg-ordinator, IQAC

S.B.K. Art's College -«

Sakoli, Distt. Bhandara -
/

-

CIATING PRINCIPAL
SUE.FIIQ Arts College Sakol
" pist:Bhandara




B

o ;,'lnterview Technique

*General introduction to an interview

*Pr_eparation 'I_'ips-Before,During,and after the interview
*Techniques that ihtervie;uers employ
*Types of interviews and selection methods
*How to tackle frequently asked interview Questions

7. Time Management

* . *What is Time Management
*Common Time Management Mistakes
*Time management challenges

*Role of Goal settihg and concentration in Time Management

i

*Role of self-motivation in Time Management
8. Leadership Skills :
*What is Leadership
*Importance of Leadership
*Becoming Leader
*Leadership styles

9. Group Discussion

*Introduction to Group discussion and its importance

*Tips for successful Group Discussion

10. Positive Attitude
*Different approaches and Backgrounds
*Defining your own style and Behaviour
*Understanding why people behave negativelly
*Problem solving

*Dealing with Demotivated negative people

OFFICIATING PRINCIPAL

S. B. K Arts College Sakol
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*Personal Development Action plan
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23 | prashant Santosh Pandhare PIP|¥ ]) ? ? -P PIPIP [P 1% Pl JP
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28 | Rohit Khemraj Lanje P p P P ? P PlPIPIPIP p 2P ‘
29 | Rohit Rahis Madavi p ? P P P ? PIP |p|p | 28 \D |2 ,P
30 | Rohit Ramu Dongare P P P PIPI|P g PP |PIP P P p
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Tejash Ishwar Parteki

l

Tikesh Baburao Urkude

|

Tushar Arun Patole

Tushar Dudhram Sayam

Tushar Rajkumar Domale
Vikki Waktu Parteki
Vishal Jagdish Sidam

Vishal Markand Walthare

Vivek Sharawan kapgate

Yogesh Hiraman Sursaut

Aman Suresh Uike

Aniket Gopichand Gabhane

Arvind Shastri Sutar
Harshad Anil Fulbandhe

Harshal Naresh Bawane

Hemant Laxman Katankar

Khemraj Prakash Bawankule

Khimesh Gyaniram Hemane

Ku.Donali Naresh Bawane

Ku.Jayshri Bhimsen Meshram
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56 Ku.Karuna Mohan Rokade
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58 Ku.Punam Anandrao Gotefode

59 Ku.Punam Tikaram Donode
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63 Manoj Tejram Sonwane

64 Minal Hiralal Harinkhede

65 Mrunal Kishor Mule
66 |  Nikhil Suresh Malkam
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RefNa SBRACS  ainnminn

NAME OF THE ADD ON/CERTIFICATE PROGRAM:-
Short term course on Study of Business Economics (3o st #e)

SESSION:- 202324 DURATION:- 30 Hrs. CLASS:- B.A. ]
PROGRAM COORDINATOR:- Dr.. Vijay A. Darwade

SYLLABUS/ COURSE CONTENT

o |
A
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Day | 1 |23 4|5 6l7(8|9([10]11]12 13 | 14 | 15

| 1. | Aditya Sunil Sukhadeve v Plelelelrlelf PP e [o]P|F Y
[ 2. | Ajay Sunil Lanjewar aligerff el e flelr(e [P fallie A EY
[ 3. | Akash Sukhadev Meshram Plele [P[C[€1P|€]¥ CEPgL e[ e Ee
[4. | AliAltaf Sheikh TTelelplole P ol Plp lp PP [PLP
|'5. | Aman Jitendra Chaube Plele(elPlele P Plele [¢ [f i
[ 6. | Anil Kalish Khulsam elelelel PlC|f 1P BB LR FEERE
| 7. | Chetan Kishor Deshmukh PlP[? rlele glrie|P KRR
| 8. Chetan Tarachand Masram Plo|? EECIECIEPNEP CEEETIER F ¢
| 9. | Dhanpal sadaram Sonwane Plele plele (PP P[P [F 2P
10. | Digesh Haridas Bawane Pl P AlP[P]P % P le [¥ PP
11. | Gunesh Homraj Bhoyar Ple Plplelp P P |P |0 |f =
12. | Hitesh Parmanand Sonwane plrlP P Ple]P]|[ Prejgelf [FP|P
13. | Kartik Ashok Sindhimeshram Plelef vlele PP PlPe[P[P [P |®
14. | Komal Shisupal Maraskolhe plele[F|lele|f plelele]r [ ¥ ¢
15. | Ku.Aarati Arvind Madavi fele|AlPlp|P Pl Pl pl PlplLP p | P
16. | Ku.Aratitai Ashok Madavi = K [ Plelf | P ‘; g ¢ el lplrP
17. | Ku.Arpita Sewakram Lanjewar » [p[r[P|PlP]|f AldIararianm
18. | Ku.Bhagyashri Pandurang Badwaik v | PlPIPl pp|P PP CLPLEP ¢ ple
19. | Ku.Bharti Sukram Ramteke alelelPlelelf | PlelpPlfP (P L@
20. | Ku.Bhagyashri Tulshiram Badole ple[? plelelPlPlelPle [P [F |P
21. | Ku.Bhumeshwari Devdas Raut p | PP |P| e PP PTo elele [P P[P
22. | Ku.Chetana Bhagwan Rahule e [PleplelelelrPelplplP [P |p
23. | Ku.Chetna Prakash Kokode plelP[PlPle|P]P|F £ AGATSN 8K
24. | Ku.Dipali Ramdas Raut plP[PIK| PP Plrliel Plele |P P
25. | Ku.Falguni Haribhau Maske plele Al velelP|Pl PP P P
26. | Ku.Gayatr Kundlik Kirnapure plPle [P P PP Plepl el el |y J | P
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49. | Ku.Supriya Jagdish Kshirsagar PlPlF plele [P TP P [P 1P | P
50. | KuTarkeshwari Dnyaneshwar Gahane raEAdIAE AN AN AL PIPLELY e Kl
51. | Ku.Tinutai Punaji Rajgire Plelf |al PP ‘Al AN 4 pElEpEle
52. | Ku.Varsha ShivdasYerne Plyplf plLeiely A p e [P (A4
53. Ku.Yamini Fakira Baraskar F‘ ? f P [4 P ¢ V P P P P PP
54. | Ku.Yogita Baburao Kove P lplf plelP (P[P} PlfarVile e | ¢
55. | Lalit Hemraj Todsam R plelP prel?|P galip=|ce
56 | Lokesh Vimalchand Indulkar PP PlLele [4 el Plf |P /4 p 1Y
57 | Nikhil Liladhar Nagoshe P|PlF plelP [PlPL 7P ¢ 1P [A]F
53| Rohit Hemraj Pustode plPlel@lP[r|P plel? (o1 [PIF
59| Rohit Natthu Shahare e rlPLPlele|¢lPl Ple | P ey
60 | Rohit Yashwant Baraskar plPlPLL]Ple P oTp| (P (PP |P P
%1 | samir Dhanraj Dadmal P lplPIE 11P |[f 4B AR AT pA[Ee
62 | Ujwal Dhaniram Hadge PlelPP[P[PIP1P]F PilEPERE AT
63 | Vikas Jageshwar Nagrikar PlplP[l[ PP HE AT Al s Pale PP
Principal
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SHAMRAO BAPU KAPGATE ARTS COLLEGE SAKOLI, DIST.-BHANDARA
NAME OF THE VALUE A

DDED CE -
= BiECE: - R e e CLASS- B.A.
ATTENDANCE
2 Name of Student/ Day 1|23 a|5]|6|7|8|9|10]|11|12(13[14]15
1 | Aman Shrikant puram PlelelelP|e|le|P|lepn|PlP|P|P
2 Danishkha Valayatkha Pathan .f .|9 P f P f f Y P A #lE -P P
3 Durvas Rajaram Bawankar v|@(eleiP|ple|PIP|P P|P|P P| p
< Ku.Anjali Shamrao Tekam p p P P P P F P P IP PIP |P PP
5 Ku.Dipabai Vilas Waghade /1|¢ P P PP P PP P |P Plp|lP| P
6 Ku.Gayatri Sheshrao Nimbekar P P 4 ? P f F PP PI\F|P|P|f|P
7 Ku.Jayashri Rajesh Choudhari P ¢ f ‘r PI|P|F llP |V 7 ( P Fy P
8 Ku.lyoti Rajkumar Kapgate 7y PP |y P PlP|FP 4 f '9 F|P|P
%'9 Ku.Kajal Prabhu Gor.mdhale V P \0 |9 |9 ;9 F 14 4 P p p P 4 P
w 10 Ku.Kanchan Dnyaneshwar Yesansure 4 P f 4 F |9 P 7 P Pl |iF F P
11 | Ku.Kaveri Chhagan Ithole elelple|rle|r|e| pl elP|P|P|P|?
12 Ku.Komal Ghutiram Bankar Ply|P Plriplv|P|P|PlPIF F’ P R
i3 Ku.Lomeshwari Suresh Gajbe P F P ‘P ‘P 4 4 P 2 2 P 39 V p P
14 Ku.Manisha Vinaram Parshuramkar 4 P PP p f P 4 P P P P P P P
15 Ku.Mayuri Premlal Deshmukh P 4 [ 10 Plelp |P|P|P| Pl PIP PiE
16 Ku.Nandini Bhaskar Sonule P P f |V ? ) glfe| CIPlr (P [P EElEP
17 Ku.Nilima Rajguru Lanjewar ¢|P|P|P 4 P Al A riPiPly 4
,i 18 Ku.Prachi Chandrashekhar Maske PP P flp| ¥ ! (P | P AN FAR:
19 Ku.Ravikanta Jageshwar Bankar V P|lp ;’9 p 4 f’ P P p p Py P P
20 Ku.Sapana Ghanshyam Warkade f p|P|P iy pilep |p|P P PPl 5P
Ku.Sawati Kuresh madavi P P V P F P f P -P f’ -F F Iz 79 P
Ku.Shital Ashok Badwaik pPlp|P|p Pleiplz lpIlP PPl P |7
Ku.Urwashi Sharad Bodhankar P P P P p 4 P F’ P P P F P .P F
Ku.Viveka Namdeo Gajbhiye P Y 7 P 4 4 P { P ' P 4 v |P 7
Kunal Gaurishankar Pande ,0 'P P P P P f’ ¥ Y 14 P ,D (% p v
Latib Hetram Parteki PIPlp |PIP|P|P & Plelzlelplp|?P
Mangesh Hivraj Sayam Py P yIf ) P PP b glelelv P
Manishkumar Jaydev Deshmukh P ¢ 4 P 1 PP plP |P P PP |P |P
Mayur Sheshrao Agase p |P P 14 ans P ‘? P P p Plelp F
Nitesh Aniram Wadhave P pPiPIPI|P|P P PP |P 1P| elP £
Prajwal Mohandas Tembhare P P P f f P P P P ]9 F P P F P
Rajesh Pralhad Borkar P PP ['P 4 -P '\O 2 | P P PP P P
Samir Chopram Dongarwar P P (PP |P elp (P P y PP PP |f
Sandip Maiihorav Watti P f’ p P P P P {? F P f) P F i
k) Jipude PiPIPIp[PI®plp(Y [Plelele P [f
S.B.K. Art's Coll‘ége

Sakoli, Distt. Bhandara
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EA
NAMECOF THE VALUE ADDED CERTIFICATE coqus-COLLEGE RAKOLLDIST-BHANDARA
ECT :- 3
) SESSION :- 2023 -2024 T
E ATTENDANCE =
{|sr Name of Student/ Day 112
1::_ 3|/4|5|6|7|8[9]|10]|11|12/13
Umesh Ramesh kapgate
37 Vedant Digambar Khedikar f: fp ;,) p() |f ; PP P p PP |P P
__35 Vishal Roshan Meshram 2 p P ? v P PP ; ’Pp :z, 7 P (7 P
PP IPalr

CRL—

Principal >
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e 10 SBRACS] ..

SESSION: 2023-2024 Duration:- 30 Hrs

NAME OF THE VALUE ADDED PROGRAMME

TGt Sfa9E snftr amifve =g
SUBJECT:- POLITICAL SCIENCE

Class:- B.A. I Year

PROGRAMME CO-ORDINATOR :- Dr. CHAKRADHAR G. BAGADE

SYLLABUS / COURSE CONTENT

ng.N. Course Content Number of
Hourse

1. | A S A aeaEt 2

7. | Gt e e eyt 2

3 gt arEn g o fafey e 7 2

4 g =raTEr e 2

5. | U SeuEde G el Sandie e 2

6. | St SRS SAE GE AT FRe TS e 2

7 | g graEETa geo Sl Hedidie A 2

E Sl ST S T TGAS He e St goe! 4o | 2

0 | WG GrEE RAareAT SedI Heuide wga 2

10 | wrcia Seera s = RS R e qow 1S p/

11 | oia Sraeree At =T Sadide wga sroasrav 2

12 | i = areer g 2

13 | qmim < Saeidie wge saas z

14 | it =g anor adam e 2

15 | omite =mame qeaare 2

L=

. Co-ordi '
I:'ff:l{{‘,ramm(j%@ﬁ%dmator e maton [0Ac

S, B..K. Art's College m:ngﬂﬂﬂﬁﬂéh?m.h
Sakoli, Distt. Bhandarg v, . K. Arts College Sako

Dist. Bhandara

4—‘




r_f

Secondary Education Society’s

SHAMRAO BAPU KAPGATE ART’S COLLEGE

b‘}ﬁ Neal‘N H.06, Ambedkar Ward, Toli Ward No.04, SAKOLL

Tah.- Sakoli, Dist.-Bhandara(M.S.) 441 802
g \ww sbkac.co.in Email-sbk.college @rediffmail .com = (07186) 236300
B y 0.+ FETE ,--\ —
3 SBJ(AC Date A o
% SCHEDULE
* S “\'\

Date Day | Time Course Content

Sl 12.30-2.30 | WRdra it Qeies qeage
0l 01.9143’

e

4 03 2 12.30-2.30 | smifse < tRmie aredgt
Mfo‘]%ﬁ3 12.30-2.30 | Smitems =maren aid 3y farqy Aerdde Jd
| 12.30-2.30 |\t = saw
a;oj-%Lb g 2 : '
0.0 03 5 12.30-2.30 TR SEEETAS e AT YeHide wga
3 6 12 30-2.30 | "RdE SreeFrde §ae get nfor afe TS AT
)69V g
i 7 12.30-2.30 | Wi GREA gao Hedrun Fedidie wga
g el :
; e 8 12.30-2.30 | st sfemmrdie qmfse =mErr TES G40 "ehiAl Siara
9 12.30-2.30 A STaeTT RAGieAT Hedr Ganidie aigal
)-89 2823 e |
10 12.30-2.30 | i Sfewmra Qs == TS gl Siaa Foe
Jloj.'zaz} )

13.09,2223 11 12.30-2.30 T S G T St agar AAsastant
| 1L-09.2%3 | 12 12 30-2.30 | S =rard qrare e
T Yenldie Wgae waae
1224 2223 | 13 12.30-2.30 | SIS
1.04.9203 | 14 12.30-2.30 HFITﬁlEF =g T au R

Y.0q.793[15 | 12.30-2.30 T A JE

Principal
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- SHAMRAO BAPU KAPGATE ARTS COLLEGE SAKOLI, DIST.-BHANDARA
ng OF THE VALUE ADDED PROGRAM :-

UBJECT :- SESSION :- 2023 -2024 CLASS- B.A. Ist
f ATTENDANCE
é‘-_,,_.‘_--——
E!;-‘ Name of Student/ Daym \31’ g‘k 311 pf'-’ oi bﬁ?' b%- ag \ ‘!Jof \1{.. \If. \g 1,1: ¥
1 Akash Bharat Meshram f,’ plOo|P|P|P|P|P|rP|P A 2 e e e
| 2 Akash Birsing Sayam Alplelr|lr|lalp Pl p P lple |lp |@
[.3 Akash Gopal Mendhe p|P Peip lecle e | 2IP [P |P e 17 - ] A I
L 4 | Ankit Namdeo Tembhurne Plplelpleple |p[p|P(p ||t [¢]p P
5 | Ashish Omkar Borkar ple e e lr P e e el rle e et
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